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In this user guide we will demonstrate how to navigate the client Overview page, date entry and
the client workflow.

1. Click the Clients tab from the navigation bar. Select a client or enter a client name in the search field to
find existing clients.

e mx Home Clients Connections Applications ~ More ~ .1 Settings Help Sign Out

Clients Manage Groups Add Client =

@ All Your Clients Clients Shared to You By Group~
Name Email Phone User Name Qwner
Price, Paul and Lynn ~ test@test.com PaulP Plower, Ryan

2. Use the Add Client dropdown to add a new Client, Sample Client or Organization Client.

Manage Groups Add Client =

Client

search by last nary| Sample Client

Organization Clieny

3. The client’s names and ages will appear at the top left. See option to Edit client information. Choose
Edit to enter additional information.

Luke and Jen Affluent®

CLIENT INFO

Luke Jen

57 years old 52 years old
Born 04/22/1957 Born 12/11/1961
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4. Once a client is selected, note the six tabs: Overview, Facts, Plans, Reports, Vault, Advisor icon, as well
as the globe icon tabs. The Present and Screen Sharing tabs are at bottom of screen.

e m)g Home Clients Connections Applications ~ More ~ '1 Settings Help Sign Out

Paul and Lynn Price ~ @PLANS REPORTS  VAULT & @
Net Worth Asset Allocation
$4,808,230 A$56633  « $634,055

as of today this month since Dec 2013
@ Equities $807,769.74 36.91%
Taxable Bonds $765,522.00 34.98%
Investments
0
$2,1 88,230 ~$45101 ~ $472.160 Tax Exempt Bonds $414,718.45 18.95%
as of today this month since Dec 2013 Cash $136,022.72 6.22%
@ Other $64,197.09 2.93%
Cash Holdings Value Today's Change
Assets Under Management $676,950
Paul and Lynn's Joint Investments ~ $0 $0 $676,950 -
Assets Held Away $1,511,280 - 00.02%
Inherited IRA from Paul's Dad ~ $0 $197,768 $197,768 400.17%
Lynn and Paul Savings v $0 $0 $100,000 -
Lynn's Whole Life ~ $0 $0 $5,000 \‘- \
Paul's Price Wealth Advisors 401(k) v $0 $0 $1,153,512

Present Mode Share Screen
Paul's Whole Life ~ $0 $0 $55,000 -

Note: See training supplements titled “Presentation Mode - How to Turn on Presentation Mode”
and “Screen Sharing - How it Works” for more information on these features.
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5. Overview shows a snapshot of the client’s Net Worth, Investments, Asset Allocation, Assets Under
Management and Assets Held Away.

B
Frank and Joanna Mueller ~ FACTS PLANS REPORTS VAUT & @
Net Worth Asset Allocation
$1,901,460 ~$2320  $347,507
as of today this month  since Mar 2015
@ Equities $737,761.74 61.20%
@ Taxable Bonds $331,412.00 27.49%
— Tax Exempt Bonds $62,058.60 5.15%
$1,036,488 2352320 3247995 [ " .
as of today this month  since Mar 2015 Cash 538,677 00 321%
@ Other $35,500.00 2.95%
As Of cash Holdings Value Today's Change
$755.183 - 00.25%
Frank and Joanna Jaint Investment Account = 672016 400PM 54312 $273,535 $277.847 - 0068%
Frank's 401K ~ /52014 1005 AM $2,902 $438,934 $441,836 -
Whole Life Policy on Frank - 10/22/2014 1:25 PM 50 50 $35.,500 -
529 Plan for Lucas = 6/7/2016 4:00 PM 50 $51,786 $51,786 -
529 Plan for Mary Beth + 6/7/2016 400 PM 50 $117.135 $117.135 -

a. Click on Net Worth for quick access to the Balance Sheet report.

Net Worth

$1,901,460 232320  «$347.507

as of today this month since Mar 2015

b. Click on Investments for quick access to the Holdings Detail report.

Investments

$1,036,488 2$2,320  $247,995

as of today this month since Mar 2015

c. Click on Asset Allocation for quick access to the Investments report.

Asset Allocation
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d. Next to each asset is a dropdown menu to Edit Account or view the Asset Class Summary Report or
Holdings Detail Report.

Frank and Joanna Mueller ~ OVERVIEW  FACTS PLANS REPORTS VAULT & @
Net Worth Asset Allocation
$1,901,460 4$2320  «$347,507
as of today this month since Mar 2015
@ Equities §737,761.74 61.20%
@ Taxable Bonds $331,412.00 27.49%
Investments s
Tax Exempt Bonds G2 058 60 515%
$1,036,488 452320 $247.995 [ ; ‘ o
as of today this month since Mar 2015 Cash $38,677.00 329%
@ Other $35,500.00 2.95%
As Of Cash Holdings Value Today's Change
Assets Under Management $755,183  00.25%
Frank and Joanna Joint Investment Accuuq: : ) B/7/2016 4200 PM $4,312 $273,535 §277.847 a 00.68%
|  Edit Account 11/5/2014 10:05 Al 52,902 $438,934 5441836 -
| REPORTS 14 10/22/2014 1:25 PM 50 50 $35.500 -
Asset Class Summary
Holdings Detail |
ssefs way $450,228
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6. Facts list the client’s facts which are broken out into sections. Each blue hyperlink allows for the editing
of that fact. Access to set Investment Groups and Export Accounts is here as well.

Facts Advanced Go to Presentation

@, Financial Priorities Joanna Mueller

= Goals Date of Birth 6/1/1964 (Age 52) 3/20/1965 (Age 51)

5 NetWorth Gender Male Female

Retirement Age G5 65
= Income

Life Expectancy 100 100
= Expenses & Taxes
£ savings & Contributions Children Relationship Age

Peter Miller Son 21
= Asset Allocation

Mary Beth Miller Daughter 19
+  Protection

Lucas Miller Son 17
= Observations & Next Steps

Extended Family Relatienship Age
Investment Groups = Elaine Grafton Mother 81
Export Accounis = Stephanie Miller Mother 79

a. The trash icon allows for quick deletion of a fact.

Immediate Family Relationship Age
Luke Affluent Client 57
Jen Affluent Wife 54 O
Jimmy Affluent Son 17
Jessica Affluent Daughter 14

Family & Friends m
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b. To add more details to a fact, click Advanced to jump to the Advanced Facts.

Facts Advanced | Go to Presentation

Q. FINANCIAL PRIORITIES
Lynn Price 1@
= GOALS Date of Birth Edit Person
NET WORTH
¢ Gender First Name Date of Birth
INCOME Retrement Age Paul 1111958
= EXPENSES & TAXES Life Expectancy Last Name Semi-Retirement Age
Price - | +

SAVINGS & CONTRIBUTIONS

Children )
— ASSET ALLOCATION Gender Retirement Age

Michael Price Male 65 — |+
4~ PROTECTION .

Stacy Price Occupation Advanced Age
£= OBSERVATIONS & NEXT STEPS =

Other Family & Friends

Special Needs Life Expectancy

Daniel Grady No 00 1.

Investment Groups =
In Good Health

Export Accounts & Yes

~ —

Note: Always remember to select SAVE in the basic or advanced facts view.
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7. Plans gains access to Decision Center, Distribution Center, and Goal Planner.

Luke and Jen Affluent ~ OVERVIEW FACTSEPDRTS vauLT & @

GOALPLANNER DECISIONCENTER DISTRIBUTIONCENTER
Interactive Goal-Based Planning Interactive Cash Flow Planning Interactive Estate Planning
Scenarios
Advanced Plan - Nov 2014 ¥ Modified Yesterday (4]
CST&ILIT~ Modified Yesterday F
CST, ILIT, CRT & QPRT Modified Yesterday F
Retire 60 High Tax & Inflation v Modified Yesterday F‘
Tools
_ o
Overview
Whatrs o What-Ifs
Stress test a scenario .
Investment Planning 0 Investment Planning
Track and monitor an investment proposal.
Needs Analysis 0

Needs Analysis

Note: For learn more about the Decision Center and Traditional Plans please refer to the
following user guides:

Decision Center - Overview for Advisors

Plans - Advanced Plans Overview

Plans - Needs Analysis Overview

Plans - Investment Plans Overview

Plans - Portfolio Analyses

Plans - Financial Concepts
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8. The Reports tab displays Favorite Reports, Orion Reports, All Reports, Presentations and Templates.

Luke and Jen Affluent ~ OVERVIEW  FACTS PLANAULT & O

Reports
All Reports You have no Favorite Reports. Go to All Reports fo choose favorites.
Presentations Recently Viewed
Templates

Balance Sheet

9. To bookmark a report as a favorite, click All Reports and select the star next to the desired report.

Luke and Jen Affluent ~ OVERVIEW FACTS PLANS REPORTS VAULT & @

Reports

Favorite Reports All REPOI‘tS

‘ All Reports Annuities Human Life Value

Assets Income Tax
Presentations O Balance Sheet Insurance vs. Investing Comparison
Templates Business Investments

Buy/Sell Transaction Ledger

Cash Flow Life Insurance

Detailed Balance Sheet Long Term Care Insurance

8 | Client Overview

These training materials are intended solely for subscribers licensed with eMoney Advisor and are not to be used with clients or other members of the general public.



¢Mone

Advisor )

Client Overview

10. Click Vault to upload the client’s documents, create new folders, and access existing documents.

Luke and Jen Affluent ~ OVERVIEW  FACTS  PLANS  REPORTS & O
Vault + New Folder
Vault

Investments

i Insurance

Legal

Other

#Docs

Added

11/26/2014 at 9:48 AM

11/26/2014 at 9:48 AM

11/26/2014 at 9:48 AM

11/26/2014 at 9:48 AM

11/26/2014 at 9:48 AM

11/26/2014 at 9:48 AM

Reports 0 11/26/2014 at 9:48 AM

Shared Dgtuments 0 11/26/2014 at 9:48 AM

0 11/26/2014 at 9:48 AM

0 11/26/2014 at 9:48 AM

OVERVIEW  FACTS PLANS REPORTS
I NOTES view all Add
No notes
] TASKS view all Add
No recent fasks
i= HISTORY view all Add

Mo history

e P

0 11/26/2014 at 945 AM
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