
How to Set Up an Ongoing Campaign 

Follow these steps to set up an Ongoing campaign for Market 

Updates & Newsletters. 

Market Updates & Newsletters are a great way to keep your clients up to date on 

market news and to share retirement and financial tips on a weekly, monthly and 

quarterly basis. You can send these updates through the Library or set them up 

as a Campaign so they automatically send according to their set frequency. This 

article will go through how to schedule Market Updates & Newsletters 

Campaigns.  

On the Campaigns home page you’ll see an image for Market Updates & 

Newsletters: 

 

Click on this image to be taken to the list of available Market Updates & 

Newsletters Campaigns. Click on a title to open the details of the campaign. 

Once you are in the campaign setup, hit the green Schedule button on the right 

side. You will be prompted to go through the following steps: 

1. Choose Recipients – either send to Everyone in your contact list or 

click List to define the Group or Individual contact(s) to send to. 

2. Layout – choose which of the 3 templates you would like to use. 

Whatever you selected as your default template in the Settings menu will 

be initially selected, but you can change this with each email you send.*  

3. Persona – choose which signature block this email will be coming from. 



4. Name - this is just an internal reference of setting up the campaign** 

5. Confirm - last step is to confirm the information is correct. To make 

changes to any of your selections click on the blue Edit links to be taken 

to the section you want to update. If it looks good, select Launch It! to 

activate the campaign.  

**Tip: The default name will include the campaign and persona name. This is 

helpful for future reference, however note that you can change the campaign name 

at time of set-up if needed. 

 

Questions? 

Book a C2C Consultation with the Cetera Advisor Marketing team or 

contact marketing@cetera.com or call 888.762.3777. 
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