
1. If NYSIF mails your company or accountant an audit appointment letter, try to keep the
audit appointment. If the audit needs to be re-scheduled, the auditor should be contacted
immediately to confirm a new date. Two missed or unproductive appointments will
generally result in an estimated audit being billed. Estimated audits will increase your
premium!
 

2. An efficient way to have a productive audit is to provide the auditor with a spreadsheet
showing the employee names, job titles, and gross wages for the policy period being
audited. These wages should reconcile with the NYS-45’s. Overtime wages should be
included in this report as well.

3. Summarize overtime (time and a half and/or double time) by WC class code and present it
to the auditor at the audit. The summary should include overtime wages and overtime
hours.
 

4. Severance pay is excluded, except for time worked or accrued vacation.
 

5. Third-party sick pay is excluded (sick pay paid to an employee by a third party is paying
disability income benefits to a disabled employee).

6. If your company hires 1099’s and/or subcontractors, please obtain a WC certificate of
insurance and present them to the auditor at the audit. If you do not have certificates of
insurance at the time of the audit and charges are billed, we can work with your office and
NYSIF to validate the subcontractor’s coverage and have the charges removed.
 

7. Provide your most recent tax return (1120, 1065 or 990) to the auditor to review at the
time of the audit.
 

8. Please properly identify executive officers for corporations, their job duties and
respective salaries for the policy period being audited. Executive officers must be
appointed in accordance with the bylaws of the corporation.

9. For contracting/construction operations, please file your annual CPAP applications
with the New York Compensation Insurance Rating Board, if you meet the criteria.
 

10. For payroll verification reports (self-audits) issued by NYSIF, please complete these
reports within 60 days of the renewal date. You have the option to submit a paper report
or enter the payroll verification online at www.nysif.com/verifyonline. After 60 days,
computer-generated estimates are normally billed and this will increase your premium.
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