
2024 Spring and Summer Financial Planning Internship 
Seeking College Student – Business/Marketing/Finance Major 

 
Company/Organization: IIS Financial Services, South Portland 
Schedule: Very flexible 10-20 hours per week 
Projected Start Date: May, 2024 
Wage: $20.00-$22.00 per hour  
 
Who is IIS Financial, and what we are looking for: 
IIS Financial Services, located in South Portland, ME, is looking for a local college intern to join 
our team starting in the spring of 2024. We seek a candidate interested in transitioning to a full-
time employee upon graduation.   
 
We are a full-service wealth management firm specializing in investments, retirement, and 
estate planning. As independent financial advisors, we help our clients by providing objective, 
knowledgeable, and personalized financial guidance throughout all phases of life. 
 
Our team at IIS Financial is entrusted to provide comprehensive, objective financial advice to the 
families and businesses we’re fortunate to serve. You will be joining a firm with a growth mindset 
culture comprised of like-minded individuals whose capability is only matched by their passion 
for helping others. We are creative problem-solvers, we work hard, and we give back. 
 
Responsibilities: 

1. Effectively interact within a team environment and advance projects promptly. 
2. Provide administrative support for our website, marketing campaigns, and CRM 

Database. 
3. Manage content creation and support all digital marketing campaigns. 
4. Assist with our financial planning software and support our financial Planning portal and 

dashboard. 
5. Engage with the team as a key player with marketing projects, copywriting and enhancing 

our client experience through technology. 
6. Prep for client meetings. 
7. Prepare and help clients with online services. 

 
Skills and Abilities: 

• Excellent verbal, written, and interpersonal communication skills. 
• Ability to independently manage multiple tasks and interact appropriately and positively 

with teammates. 
• Self-motivated with attention to detail 
• Good time management skills and the ability to meet deadlines. 
• Excellent communication skills, both verbal and written. 

 
 
 



Qualifications: 
• Candidates must be currently pursuing a Bachelor's Degree  
• Interest in helping people and Finance  
• Proficient in the Microsoft Office Suite 
• Customer Service experience preferred 

 
Application Instructions: Submit resume via e-mail to retire@iisfinancial.com by April 1st 

mailto:retire@iisfinancial.com

