
Marketing Coordinator 
 

Our team is actively seeking a Marketing Coordinator who is willing to be primarily stationed in 
one of our Oregon offices.  A successful candidate must embody our values of treating all 
people with respect, never compromising our integrity, and delighting our clients. The ideal 
candidate will also embrace our team culture and help us fulfill our promise to care deeply 
about our clients and their financial lives. 
 

Responsibilities & Activities: 

 Partner with marketing team to identify and build programs that support an overarching 
strategy aligned with our business goals 

 Develop, implement and oversee the marketing calendar/plans for new and existing 
services; including campaigns, events, digital marketing, and public relations management  

 Follow projects from idea to completion and continually report on progress 

 Work closely with project managers and outside vendors to execute on all elements needed 
to meet deadlines and keep projects on schedule 

 Interface directly with legal, compliance and principal review on marketing materials review 
and ensure that all materials/forms are acceptable to compliance 

 Manage marketing material inventory, presentations, websites and other tools 

 Plan, execute, attend, and manage events, including researching location, negotiation of 
contracts, and supplies needed 

 Manage and execute all marketing mailings and email communications 

 Track marketing budgets and spending reports 

 Manage Social Media pages (Facebook, Twitter, LinkedIn, YouTube) 
 

Required Knowledge, Skills & Abilities: 

 Minimum 1 year of marketing or project management experience, preferably within the 
financial services or professional industry 

 Proficient with multiple software and computer applications including Excel, PowerPoint, 
Google, and Social Medial platforms 

 Must be willing to travel to Salem/Newport 1-2 times per month 

 Willing to accept direction while utilizing creative thinking  

 Able to prioritize and quickly execute in a fast-paced environment 

 Self-motivated, detail-oriented and highly organized 

 Ability to work independently and efficiently to meet deadlines 

 A genuine desire to succeed in a team-oriented environment 

 Excellent communication (oral and written), interpersonal, and presentation skills 

 Able to develop strong relationships with business partners 


