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This letter is to confirm and specify the terms of our engagement with you and to clarify the 
nature and extent of the services we will provide. In order to ensure an understanding of our 
mutual responsibilities, we ask all clients for whom returns are prepared to confirm the following 
arrangements.  If you are confused at all by this letter or believe we have misunderstood what 
you need, please call us before you sign.  

Engagement Objective and Scope

We will prepare your 2022 federal and any state income tax returns from information you will 
furnish to us. If you have taxable activity in a state other than your resident state, you are 
responsible for providing our firm with all information necessary to prepare any additional 
applicable state(s) or local income tax returns as well as informing us of the applicable states.  
We will not audit the data you submit, although it may be necessary to ask you for clarification 
of some of the information or for documentation to comply with tax authority filing 
requirements. We have not been engaged to and will not prepare financial statements under this 
agreement. Our work in connection with the preparation of your income tax returns does not 
include any procedures designed to discover defalcations and/or irregularities, should any exist. 
Therefore, our engagement cannot be relied upon to disclose such matters. 

We will prepare the above referenced tax returns solely for filing with the Internal Revenue 
Service ("IRS") and state tax authorities. Our work is not intended to benefit or influence any 
third party, either to obtain credit or for any other purpose.

You agree to indemnify and hold us harmless with respect to any and all claims arising from the 
use of the tax returns for any purpose other than filing with the IRS and state tax authorities 
regardless of the nature of the claim, including the negligence of any party.

CPA Firm Responsibilities

Unless otherwise noted, we will perform our services in accordance with the Statements on 
Standards for Tax Services ("SSTS") issued by the American Institute of Certified Public 
Accountants ("AICPA") and U.S. Treasury Department Circular 230 ("Circular 230"). It is our 
duty to perform services with the same standard of care that a reasonable tax return preparer 
would exercise in this type of engagement. It is your responsibility to safeguard your assets and 
maintain accurate records pertaining to transactions. We will not hold your property in trust for 
you, or otherwise accept fiduciary duties in the performance of this engagement.

We will prepare your tax returns based upon your filing status (single, married filing jointly, 
married filing separately, head of household, or qualifying widow[er] with dependent child) as 
reflected in your income tax returns for last year. If your filing status has changed, you wish to 
change your filing status, or you have questions about your filing status, please contact us 
immediately.

Arguable positions
We will use our judgment to resolve questions in your favor where a tax law is unclear, provided 
that we have a reasonable belief that there is substantial authority for doing so. If there are 
conflicting interpretations of the law, we will explain the possible positions that may be taken on 
your return. We will follow the position you request, provided it is consistent with our 
understanding of tax reference materials. Tax reference materials include, but are not limited to, 
the Internal Revenue Code ("IRC"), tax regulations, Revenue Rulings, Revenue Procedures, 



Private Letter Rulings, court cases, and similar state and local guidance. If the IRS, state or local 
tax authorities later contest the position you select, additional tax, penalties, and interest may be 
assessed. We assume no liability, and you hereby release us from any liability, including but not 
limited to, additional tax, penalties, interest, and related professional fees.

Confidentiality
If the tax returns prepared in connection with this engagement are filed using the married filing 
jointly filing status, both spouses are deemed to be clients of the firm under the terms of this 
Agreement. Both individuals acknowledge that there is no expectation of privacy from the other 
concerning our services in connection with this Agreement. We are at liberty to share with either 
of you, without prior consent of the other, documents and other information concerning the 
preparation of your tax returns.

Bookkeeping assistance
We may deem it necessary to provide you with accounting and bookkeeping assistance solely for 
the purpose of preparing the income tax returns. These services will be performed solely in 
accordance with the AICPA Code of Professional Conduct. We will request your approval in 
writing before rendering these services. Additional charges will apply for such services.

Prior year review (if prior year returns were not prepared by us)
Our review of the prior year's tax return(s) will necessarily be limited and may not find all errors.
We will, however, bring to your attention any errors that we find. If you ask us to prepare
amended tax returns and address any other matters arising as a result of any error, and we agree
to amend the returns, we will confirm this engagement in a separate agreement.

Estimated tax payments
You may be required to make quarterly estimated tax payments. We will calculate these 
payments for the 2023 tax year based upon the information you provide to prepare your 2022 tax 
returns (the "safe harbor" rule). Updating recommended payments to more closely reflect your 
actual current year's income or updating your recommended payments is not within the scope of 
this engagement. If you ask us to update or customize your estimated tax payments, we will 
confirm this in a separate agreement.

Tax planning services
Tax planning services are not within the scope of this engagement. During the course of 
preparing the tax returns identified above, we may bring to your attention potential tax savings 
strategies for you to consider as a possible means of reducing your taxes in subsequent tax years. 
However, we have no responsibility to do so, and will take no action with respect to such 
recommendations, as the responsibility for implementation remains with you, the taxpayer. If you 
ask us to provide tax planning services, and we agree to provide them to you, we will confirm 
this engagement in a separate agreement.

Government inquiries
This engagement does not include responding to inquiries by any governmental agency or tax 
authority. If you would like us to review or respond to any notices you receive regarding your 
2022 tax return, you agree to forward any such notices in full to our office within 10 days of 
receipt. If your tax return is selected for examination or audit, or a notice you receive requires a 
response, you may request our assistance in responding to such an inquiry. If you previously 
selected and paid for our Audit Protection Service for your 2022 tax return and your return is 
selected for audit, we will represent you at no additional charge up to but not including the 
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appeals court. If you did not select our Audit Protection Service and you ask us to represent you 
or respond to a notice, and we agree to represent you, we will confirm this engagement in a 
separate agreement.

Third-party requests
We will not respond to any request from banks, mortgage brokers, financial representatives, or 
others for verification of any information reported on these tax returns. We do not communicate 
with third parties or provide them with copies of tax returns or supporting information. Calls or 
messages left by third parties will not be acknowledged nor returned.

Divorce
If you inform us of your pending divorce, we will advise each of you to seek independent tax 
advice. As you may have conflicting interests with your spouse, you will both be required to sign 
a conflict of interest waiver. We will not be able to advise either of you until your divorce is 
finalized. For example, your income tax return filing status is an item about which we will need 
instruction. Electing a filing status of married filing jointly establishes joint liability for taxes 
owed and requires that certain tax-related decisions be made prior to the preparation of income 
tax returns. Consequently, we will require a letter of instruction from both of your divorce 
attorneys identifying items needed to prepare your tax return and your agreement to same before 
the tax returns can be prepared. In the event that you elect to file separate tax returns, you will 
both be required to sign new engagement letters prior to the preparation of your returns. 
Wisconsin and Texas (among others) are marital property states. Unless agreed to in writing 
before earned, all income is marital income and taxable to both spouses until the divorce is 
finalized. Omitting or including specific language from or in your marital agreement(s) may have 
unintended tax consequences and should be addressed prior to finalizing the divorce.

Tax advice and limitations on Oral and Email Communications
Any advice we may provide is based upon tax reference materials, facts, assumptions, and 
representations that are subject to change. We will not update our advice after the conclusion of 
the engagement for subsequent legislative or administrative changes or future judicial 
interpretations. To the extent we provide written advice concerning federal or state tax matters, 
we will follow the guidance contained in Circular 230, §10.37, Requirements for Written Advice.

We may discuss with you our views regarding the treatment of certain items or decisions you 
may encounter. We may also provide you with information in an email. Any advice or 
information delivered orally or in an email (rather than through a memorandum delivered as an 
email attachment) will be based upon limited research and a limited discussion and analysis of 
the underlying facts. Additional research or a more complete review of the facts may affect our 
analysis and conclusions.

Due to these limitations and the related risks, it may or may not be appropriate to proceed with a 
decisions solely on the basis of any oral or email communication from us. You accept all 
responsibility, except to the extent caused by our gross negligence or willful misconduct, for any 
liability, including but not limited to additional tax, penalties, or interest resulting from your 
decision (i) not to have us perform the research and analysis necessary to reach a more definitive 
conclusion and (ii) to instead rely on an oral or email communication. The limitation in this 
paragraph will not apply to an item of written advice that is a deliverable of a separate 
engagement. If you wish to engage us to provide formal advice on a matter on which we have 
communicated orally or by email, we will confirm this service in a separate agreement.
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Assurances
In recognition of the relative risks and benefits of this agreement to both the client and the 
accounting firm, the client and the account firm have discussed and have agreed on the fair 
allocation of risk between them. As such, the client agrees, to the fullest extent permitted by law, 
to limit the liability of the accounting firm to the client for any and all claims, losses, costs, and 
damages of any nature whatsoever, so that the total aggregate liability of the accounting firm to 
the client shall not exceed the accounting firm's total fee for services rendered under this 
agreement. The client and the accounting firm intend and agree that this limitation applies to any 
and all liability or cause of action against the accounting firm, however alleged or arising, unless 
otherwise prohibited by law. Both parties agree that there is a one-year limitation period to bring 
a claim against us for errors and omissions. The one-year period will begin upon the date of the 
tax professional's signature on the tax returns covered by this engagement letter.

Client Responsibilities

We will furnish you with an income tax organizer, including questionnaires, checklists, and 
worksheets, to help you compile and document the information necessary to prepare your income 
tax returns. You must complete the income tax organizer with accurate and complete 
information. Income from all sources, including those outside the U.S., is required, regardless of 
the amount. You represent that the information you are supplying to us is accurate and complete 
to the best of your knowledge and that you have disclosed all relevant facts affecting the returns 
including barter, crypto-currencies, digital assets, consumer-to-consumer activity, cash-based 
revenues, and all other income received whether received in-person, in-kind, or electronically. 
We rely upon the accuracy and completeness of both the information you provide in the tax 
organizer and other supporting data you provide in rendering professional services to you.

Documentation
You are responsible for maintaining adequate documentation to substantiate the accuracy and 
completeness of your tax returns. You should retain all documents that provide evidence and 
support for reported income, credits, and deductions on your returns, as required under 
applicable tax laws and regulations. You are responsible for the adequacy of all information 
provided in such documents. You represent that you have such documentation and can produce 
it, if needed, to respond to any audit or inquiry by tax authorities. You agree to hold harmless our 
firm and its partners, members, employees, agents or assigns from any liability including but not 
limited to, additional tax, penalties, interest, and professional fees resulting from the 
disallowance of tax deductions due to inadequate documentation.

Gift Tax Returns
The IRS considers a gift to be any transfer to an individual, either directly or indirectly, where 
full consideration (measured in money or money's worth) is not received in return. Under federal 
tax law, certain gifts are taxable and subject to an annual gift tax exclusion amount, which for 
2022, is $16,000 per taxpayer. You are responsible for informing us if gift tax returns are 
required to be filed. If you ask us to prepare these returns, we will confirm this representation in 
a separate agreement.

Gifts received from foreign persons
If you received a gift or bequest from a foreign person or trust, you may be required to file a 
separate IRS Form 3520, Annual Return To Report Transactions With Foreign Trusts and 
Receipt of Certain Foreign Gifts or 3520-A, Annual Information Return of Foreign Trust with a 
U.S. Owner. If you ask us to prepare this return, we will confirm this in a separate agreement.
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Personal expenses
You are responsible for ensuring that personal expenses, if any, are segregated from business 
expenses and that expenses such as meals, travel, entertainment, vehicle use, gifts, and related 
expenses, as well as donations to qualified charitable organizations are supported by necessary 
records required by the IRS and other tax authorities. At your written request, we are available to 
provide you with written answers to your questions on the types of supporting records required.  
We are not responsible for the disallowance of doubtful deductions or inadequately supported 
documentation, nor for resulting taxes, penalties, and interest.

State and local filing obligations
On June 21, 2018, the U.S. Supreme Court reversed the long-standing physical presence nexus 
standard in South Dakota v. Wayfair, Inc. et. al. This decision significantly changes the 
landscape of sales and use tax compliance, especially for online sellers. If you wish to understand 
the impact of the decision on your business, we will confirm this in a separate engagement letter. 
The scope of our services under this engagement letter does not include services related to your 
compliance with other tax obligations.

You are responsible for determining your tax filing obligations with any state or local tax 
authorities, including, but not limited to income, franchise, sales, use, property, or unclaimed 
property taxes. You agree that we have no responsibility to research these obligations or to 
inform you of them. If upon review of the information you have provided to us, along with 
information that comes to our attention, we believe you may have additional filing obligations, 
we will notify you. You acknowledge that the scope of our services under this agreement does 
not include any services related to your compliance with tax obligations other than those 
identified in the Engagement Objective and Scope section of this agreement. If you ask us to 
prepare these returns, we will confirm this representation in a separate agreement.

U.S. filing obligations related to foreign investments
Based on the information you provide, you may have additional filing obligations including but 
not limited to:
 - Ownership of or an officer relationship with respect to certain foreign corporations (Form 
5471);
 - Foreign-owned U.S. corporation or domestic disregarded entity (Form 5472);
 - Foreign corporation engaged in a U.S. trade or business (Form 5472);
 - U.S. transferor of property to a foreign corporation (Form 926);
 - U.S. person with an interest in a foreign trust (Forms 3520 and 3520-A);
 - U.S. person with interests in a foreign partnership (Form 8865); or
 - U.S. person with interests in a foreign disregarded entity (Form 8858)
 - Statement of specified foreign assets (Form 8938).

You are responsible for informing us of all foreign assets owned directly or indirectly, including 
but not limited to financial accounts with foreign institutions, other foreign non-account 
investments, and ownership of any foreign entities, regardless of amount. If upon review of the 
information you have provided to us, including information that comes to our attention, we 
believe that you may have additional filing obligations, we will notify you.  In the absence of 
such information being provided we will presume you do not have any foreign assets or financial 
interests and will not file any applicable disclosure forms without separate written authorization.  

Based upon the information you provide, we will use this data to inform you of any additional 
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filing requirements you may have, which may include FinCEN Form 114, Report of Foreign 
Bank and Financial Accounts ("FBAR"). The FBAR is not a tax return and its preparation is not 
within the scope of this engagement. If you ask us to prepare the FBAR, and we agree to prepare 
the FBAR, we will confirm this engagement in a separate agreement.

Failure to timely file the required forms may result in substantial civil and/or criminal penalties. 
By your signature below, you agree to provide us with complete and accurate information 
regarding any foreign investments that you have a direct or indirect interest in, or over which you 
have signature authority, during the above referenced tax year. 

The foreign reporting requirements are very complex. If you have any questions regarding the 
application of the reporting requirements for your foreign interests or activities, please ask us. 
We assume no liability for penalties associated with the failure to file or untimely filing of any of 
these forms.

Foreign filing obligations
You are responsible for complying with the tax filing requirements of any other country. You 
acknowledge and agree that we have no responsibility to raise these issues with you and that 
foreign filing obligations are not within the scope of this engagement.

Virtual currency: crypto-currency, NFTs, and digital assets
The IRS considers virtual currency (e.g., Bitcoin) as property for U.S. federal income tax 
purposes. As such, any transactions in, or transactions that use, virtual currency are subject to the 
same general tax principles that apply to other property transactions.

If you had any virtual currency activity during the tax year, you may be subject to tax 
consequences associated with such transactions and may have additional reporting obligations. 
You agree to provide us with complete and accurate information regarding any transactions in, or 
transactions that have used, virtual currency during the applicable tax year.

Virtual currency has multiple facets that affect an income tax return. Because it may be received 
as income, bought and sold as an investment or security, received as compensation, or any other 
use, we may require you use a virtual currency software to provide us with accurate information. 
We will charge additional preparation fees for any returns including holding, using, or receiving 
virtual currency. If you have any questions regarding these fees, please ask before signing this 
agreement.

Other income, losses, and expenses
If you realized income, loss, or expense from a business or supplemental income or loss, the 
reporting requirements of federal and state income tax authorities apply to such income, loss, or 
expense. You are responsible for complying with all applicable laws and regulations pertaining 
to such operations, including the classification of workers as employees or independent 
contractors and related payroll tax and withholding requirements.

Ultimate Responsibility
You have final responsibility for your income tax returns. We will provide you with an electronic 
copy of your income tax returns and accompanying schedules and statements for review prior to 
filing with the IRS and state authorities as applicable. You agree to review and examine them 
carefully for accuracy and completeness before signing.
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You (and your spouse) will be required to verify and sign a completed Form 8879, IRS e-file 
Signature Authorization, and any similar state equivalent authorization form before your returns 
can be filed electronically. This signature is the legal equivalent of a signature on your federal 
and state income tax returns. In the event that you do not wish to have your income tax returns 
filed electronically, please contact our firm. Additional procedures will apply. You will be 
responsible for reviewing the paper returns for accuracy, signing them, and filing them timely 
with the tax authorities.

Client Portals and Electronic Communications

To enhance our service to you, we will utilize DBHW Connect, a collaborative, virtual 
workspace in a protected, online environment. Your personal DBHW Connect account permits 
real-time collaboration across geographic boundaries and time zones and allows us to share data, 
engagement information, knowledge, and deliverables in a protected environment. You may 
download, print, save, or copy this information at any time. We do not provide back-up services 
for any of your data or records, including the information we provide to you. Portals are utilized 
solely as a method of transferring data and are not intended for the storage of your information.  
Information on a portal may be deleted by us.

If you decide to transmit your confidential information to us in a manner other than through this 
secure portal, you accept responsibility for any and all unauthorized access to your confidential 
information. We will not transmit confidential information to you in a manner other than through 
DBHW Connect or your DBMoney Vault.

You may receive calls or emails requesting additional documents or information. In the interest 
of efficiency, we request you respond to such requests within five (5) business days. If you fail to 
communicate with us, we reserve the right to terminate our services and/or increase our fees in 
correlation with the additional time incurred.

Potential Impact of COVID-19 on Services

We and you acknowledge that governmental authorities may restrict travel and/or the movement 
of citizens due to the COVID-19 pandemic. In addition, we and you may restrict personnel from 
travel and onsite work. Accordingly, to the extent that the services described in the Agreement 
requires or relies on personnel to travel and/or perform work onsite, we and you acknowledge 
and agree that the performance of such work may be delayed, significantly or indefinitely, or may
require modification. We and you agree to provide the other with prompt written notice in the 
event any of the services described herein must be rescheduled, suspended, or modified. We and 
you also both acknowledge and agree that any delays or modifications may increase the cost of 
the services. We will obtain your prior written approval for any increase in the cost of our 
services that may result from the impact of COVID-19 on our services.

Timing of the Engagement

We expect to begin our services upon receipt of this signed Engagement Letter, a completed 
2022 questionnaire, and all tax documents requested either in the questionnaire or by our office. 
Our services will conclude upon the earlier of:
 - the filing and acceptance of your 2022 tax returns by the appropriate tax authorities,
 - mailing or delivery to you of non-electronically filed tax returns for your review and filing with 
the appropriate tax authorities,
 - written notification by either party that the engagement is terminated, or
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 - one year from the execution date of this Agreement.

Extensions of Time to File Tax Returns

The original filing due date for your 2022 tax return is April 18, 2023 for both federal and state. 
Due to the high volume of tax returns prepared by our firm, all information needed to 
complete the tax returns must be received no later than Friday, March 17, 2023 so that the 
returns may be completed by the original filing due dates.

It may become necessary to apply for an extension of the filing deadline if there are unresolved 
tax issues or delays in processing, or if we do not receive all of the necessary information from 
you on a timely basis. Applying for an extension of time to file may extend the time available for 
a government agency to undertake an audit of your return or may extend the statute of limitations 
to file a legal action. All taxes owed are due by the original filing due date. Additionally, 
extensions may affect your liability for penalties and interest or compliance with governmental 
or other deadlines.  An extension does not relieve you of the obligation to pay quarterly 
estimated tax payments for the current tax year, if applicable.

We DO NOT automatically file tax extensions.  To the extent you wish to engage our firm 
to apply for extensions of time to file tax returns on your behalf, you must notify us of this 
request in writing. Our firm will not file these applications unless we receive a signed copy 
of this Agreement, retainer for our services, your express written authorization to file for 
extension, and the $50 extension fee. Failure to timely request an extension of time to file 
can result in penalties for failure to file tax returns, which accrue from the original due 
date of the returns, and can be substantial. We are available to discuss this matter with you at 
your request. Additional charges will apply for such services.

Final documents and information to file returns with an accepted extension must be received in 
our office no later than Friday, July 28, 2023 to be timely filed. Failure to provide such 
information or documentation by that date will forfeit any professional fees paid.

Penalties and Interest Charges

Federal, state, and local tax authorities impose various penalties and interest charges for non-
compliance with tax laws and regulations, including failure to file or late filing of returns, and 
underpayment of taxes. You, as the taxpayer, remain responsible for the payment of all tax, 
penalties, and interest charges imposed by tax authorities.

Professional Fees 

Our professional fee for the services outlined above is due upon completion of the return before 
the return will be filed.  The fee is based upon the complexity of the work to be performed, our 
professional time, and out-of-pocket expenses. In addition, this fee depends upon the timely 
delivery, availability, quality, and completeness of the information you provide to us. You agree 
that you will deliver all records requested and respond to all inquiries made by our staff to 
complete this engagement on a timely basis.  A deposit is requested upon execution of this 
agreement.  For paying the deposit, in conjunction with submitting this signed agreement, 
completed questionnaire, and all tax documents, you will receive a $10 discount and your tax 
returns will receive priority status.  We require the balance of the professional fees to be paid 
upon completion of your returns and require payment before they will be filed. You agree to pay 
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all fees and expenses incurred whether or not we prepare the income tax returns.

We require that all outstanding invoices be paid prior to releasing the completed tax returns. We 
do not release incomplete tax returns.

* * * * * * *

We appreciate the opportunity to be of service to you. Please sign and date this Engagement 
Letter and return it to us to acknowledge your acceptance. We will not initiate services until we 
receive this signed agreement, your completed tax package including the completed 
questionnaire, and your tax documents. For joint returns, both spouses must sign this agreement.

Very truly yours,

Wendi S. Hall
Lisa Pugel
Charlene Wehring
Hall Wehring CPAs LLC

Accepted By (Taxpayer and Spouse):  

                                                             

                                                             

Date:                          
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2022 Tax Return Deadlines

Individual Returns are due April 18, 2023.  In order to meet this deadline, please provide us 

with all information needed to prepare your tax return no later than March 17, 2023.

Estates and Trusts calendar year returns are due April 18, 2023; fiscal year returns are due 3 ½ 

months after the fiscal year-end. In order to meet this deadline, please provide us with all 

information needed to prepare your return no later than March 17, 2023, or if you are fiscal 

year, one month before the deadline.

Partnerships and S-Corporations calendar year tax returns are due March 15, 2023; fiscal year 

returns are due 2 ½ months after year-end.  In order to meet this deadline, please provide us with 

all information needed to prepare your tax return no later than February 10, 2023, or if you are 

fiscal year, one month before the deadline.

C-Corporations  calendar year tax returns are due April 18, 2023; fiscal year returns are due 3 ½ 
months after year-end.  In order to meet this deadline, please provide us with all information 
needed to prepare your tax return no later than March 17, 2023, or if you are fiscal year, one 
month before the deadline.

IF YOU FILE forms 1099 or forms W2 for employees, the forms must be electronically filed 
by January 31, 2023.  In order to meet this deadline, please provide us with the 1099 and/or W2 
data as soon as possible, but no later than January 15, 2023.

            To File By:          All Info is Needed By:      To Avoid a Rush
Fee of:

Forms W-2 Tues. Jan. 31, 2023 Sun. Jan. 15, 2023   $400
Forms 1099 Tues. Jan. 31, 2023 Sun. Jan. 15, 2023   $400

Individuals     Due Date: April 18, 2023 Fri. March 17, 2023   $995
   *Extension: Oct. 16, 2023 Fri. July 28, 2023   $995

Partnerships   Due Date: March 15, 2023 Fri. Feb. 10, 2023   $995
& S-Corps   *Extension: Sept. 15, 2023 Fri. July 14, 2023   $995

C Corps     Due Date: April 18, 2023 Fri. March 17, 2023   $995
   *Extension: Oct. 16, 2023 Fri. July 28, 2023   $995

Estates     Due Date: April 18, 2023 Fri. March 17, 2023   $995
& Trusts   *Extension: Sept. 29, 2023 Fri. July 14, 2023   $995

*We DO NOT automatically file tax extensions.  If you would like our firm to file an Extension 
of Time to File tax returns on your behalf, you must notify us in writing, as well as sign our 
Engagement Letter.  The fee to file an extension is $50, payable before filing.   
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IRS Audit or Notice? We've Got Your Back

Affordable Audit and Notice Response service from Hall Wehring CPAs LLC will provide 
thorough guidance and advocacy if the IRS or state audits your 2022 tax return or sends to you a 
notice or letter.

Did you know that the expenses and professional fees associated with most IRS 1040 audits cost 
in excess of $3,000? Protect yourself! For a modest surcharge on your tax preparation fee, we'll 
supply comprehensive advice and representation if you're selected for audit or receive a letter or 
notice.

Peace of Mind
* Sleep easier knowing we are here for you.
* We don't just stand behind you, we stand in for you.
* We will call, meet, and work with the IRS so that you don't have to.

Time Savings
* No need to take time off work to meet with the IRS.
* Average hold time to reach a representative at the IRS by phone is between 60-90 minutes.
* We will manage the whole process while keeping you informed every step of the way.

We will represent you in exams concerning tax returns and/or tax forms prepared by our firm, to 
the extent we are allowed by our professional designations. This includes correspondence from 
the IRS and state taxing agencies up to but not including appeals. You will remain responsible 
for any additional tax, penalties, and/or interest that may be assessed by taxing authorities. If you 
elect to participate in the program you agree to cooperate with our staff by providing all 
necessary documentation and source documents requested within 30-days of such request. You 
agree to sign all forms necessary to allow us to properly represent you.

There are two tiers for this service: Audit Protection is $95 and Audit Protection with Notice 
Response is $145.  If you do not request this service at this time, we can still represent you if you 
are audited, but at our normal hourly rate, currently $500/hour. Our notice response rate is 
currently $350/hour. See our FAQ for more details.

o I/we request $95 Audit Protection service for my/our 2022 US and state income tax returns.
o I/we request $145 Audit Protection with Notice Response service for my/our 2022 US and 
state income tax returns.
o I/we exercise the one-time option for $395 Audit Protection with Notice Response service 
for my/our 2021, 2020, and 2019 US and state income tax returns prepared by any offices of the 
firm.
o I/we decline all offers of Audit Protection service for my/our 2022 and prior years' US and 
state income tax returns.

Accepted By:                                                              

Date:                          
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