
 

Please review the attached quick card regarding entering sponsor transactions.  Sponsor transactions 
cover anything executed with a direct sponsor rather than at the clearing firm.  Every time you submit 
paperwork that reflects a new purchase you will need a sponsor transaction or it will get hung up in the 
vault transmittal process or kicked back as incomplete.  Please note, this applies to money managers as 
well, which is different from what many of you are used to. 
 
Please be sure to complete all fields accurately and completely.  Where there are fillable fields put as 
much detail as possible for clarification, this will eliminate the need for Mike or I to delay the review 
process.  Your recommendation acknowledgement explanations should answer these three questions: 
Why this client? 
Why this product? 
Why now? 
 
If you are entering a new sponsor transaction for an existing client, be sure to review their financials 
prior to entering the sponsor transaction because the system will auto populate the % of clients net 
worth represented by this transaction based on the financials on their new account form.  If these 
values have changed since you originally opened the account you will want to update the account first, 
then enter the sponsor transaction for efficiency.  However, if you notice the percentages are inaccurate 
when you enter the sponsor transaction and then review the new account form and identify the 
discrepancy, you are able to update the client’s new account form with the sponsor transaction 
pending.  Once you update the values on the new account form the percentages will auto adjust on the 
sponsor transaction screen.  There is a built in accountability feature at SAI.  When this trade comes up 
for us to review it will show that the client financials were changed and tell us the old values vs the new.  
If those numbers are not verifiable via Albridge or CRM you can anticipate a call asking for support 
documentation to validate the changes. 
 


