
Consolidated Reports  
Guidelines 

 
“Consolidated reports” are financial reports for customers that include investments not held at 
the Company and may include valuations and various methods of presenting consolidated 
information. These procedures are designed to provide oversight by the Company and to 
avoid providing confusing or misleading information to customers. The following guidelines 
should be followed when preparing such reports: 
 
 Note the system used (i.e. Mindjet, Excel, etc) 
 Prepared by 
 Disclosures included (source, how verified, backup documentation, outside assets not 

held at firm, not an account statement and to compare to customer statement provided by 
custodian which may contain certain notices and serve as a reference if questions arise, 
etc)  See below. 

 Sent to customers’ address of record or encrypted email if requested (obtain email 
authorization form if not already on file). 

 Review, Approval, Recordkeeping 
 
 

Report Disclosures: 
 
- Securities offered through Woodlands Securities Corporation, 

member FINRA and SIPC.   
- This report may include assets that the FINRA member firm, WSC, 

does not hold on behalf of the customer and which are not included 
on WSC’s books and records.  Any assets held away from WSC 
may not be covered by SIPC. 

- This information is provided as a courtesy only and an approximate 
value provided as on a certain date.  It is not for IRS purposes.  It is 
not an account statement.      

- The names of the entities providing the source data or holding the assets, their 
relationship with each other (e.g., parent, subsidiary or affiliated organization) and their 
respective functions (introducing/carrying brokerage firms, fund distributor, 
banking/insurance product providers, etc.); 

- A statement clearly distinguishing between assets held or categories of assets held by 
each entity included in the consolidated report; 

- The customer’s account number and contact information for customer service at each 
entity included in the consolidated report if customers have questions; 

- Identity of any assets held away that are not covered by SIPC; and 
- If the consolidated report provides aggregate values for several different assets, an 

explanation of how the aggregated values of the different types of assets were 
arithmetically derived from separate asset totals. 

 


