
 

Variable Annuity Purchase Check List 

Please use this checklist when completing a Variable Annuity Purchase 

 

Variable Annuity Purchases are highly scrutinized by our office, the home office, and by regulators. When completing a 

purchase, it is best to over document your rationale for the purchase and client’s awareness and comprehension of all 

provisions of the contract. 

 New Account Form (PNAF or NNAF) 

 Variable Annuity Purchase Acknowledgement (VAPA) 

 Why is this product the right choice for the client? Why this product? Why this client? Why now? 

 Exchanges: Variable Annuity exchanges are subject to an even higher level of scrutiny than original 

purchases. Document the existing product information, and include answers to the questions below in 
your explanation on second page of VAPA (verify current product information is correct with current 
statement or by call with sponsor company).  

 Why is the old product no longer a good fit? What has changed since it was originally sold to 
them? 

 Can the existing product be modified to fit new provisions? 

 Compare the gains and losses of benefits, features, and contract riders 

 Was a family member involved in the decision making process? 

 If source of funds is an ERISA protected retirement plan, add IRA Rollover Acknowledgment Form 
(EIRA) 

 All exchanges should include Annuity Intelligence Report or other side by side comparison of 
existing and new product 

**Please note that if your explanation does not fit on the VAPA, any addendum pages will also have to 

be signed and dated by the client** 

 Variable Annity Share Class Supplement (VAPS) 

 Variable Annuity Contract Paperwork (Sponsor Forms) 

 Source of funds documentation (Copy of check, statement, or letter of instruction) 

 Submit Sponsor Transaction 

 Paperwork can be sent to Sponsor only after transaction is approved in NBS. If this is a time sensitive 

transaction and you need expedited review, please let our office know as soon as possible 

Recommended Extras 

 Annuity Intelligence Report  

 RightBridge Annuity Wizard Report 

Please refer to our 10/11/18 Thursday Tip for more extensive explanation on how Variable Annuity business is reviewed. 


