
How Long Should I Keep This? 
By Dennis J. Rogers, CPA, CFP® 

 

 I am frequently asked by clients how long they should keep their documents.  The 
answer depends on the type of document and the purpose for keeping it.   

 The Internal Revenue Service may go back six years to audit your tax returns.  I 
generally recommend that clients retain the most recent year and six previous years’ records.  
It is important that you keep all tax-related documents, including bank records, payroll 
records, purchase and sales documents, invoices, mortgage and property records on property 
you sold, and records on sold stocks and bonds.  If you have not filed or filed a fraudulent 
return, you should keep all of your records permanently. 

 Some of your everyday type paperwork can be discarded after 3 years.  These include 
credit card statements, utility records, and medical bills.  Of course, if you need any of these 
to support an item on your tax return, you should keep it for the full 6 years.   

 When you have an item that was purchased and not yet sold (real estate, stocks, etc.), 
you should keep the records as long as you own the property.  This also applies to property 
improvements.  You will use those records to calculate and substantiate your gains and losses 
and then keep them with the records for the year of sale.   

 Of course, some records should be kept permanently.  These include birth, marriage, 
and death certificates; retirement and pension records; and insurance contracts.   

 When you do dispose of records, it is important that they be destroyed properly.  You 
can use a shredder or bring them to a shredding company.  We host an after tax-season 
shredding event annually.  If you go to our web site and subscribe we will notify you and you 
can bring your documents to the event.   

 The items mentioned here are a partial list to be used for informational purposes only.  
You should check with your legal and tax advisors for specific recommendations.  Business 
owners also have many additional requirements which are not addressed here.   

 

 

 

Material discussed is meant to provide general information and it is not to be construed 
as specific investment, tax or legal advice. Neither United Planners nor its financial 
professionals render legal or tax advice. Please consult with your accountant or tax 
advisor for specific guidance. 

Dennis J. Rogers, CPA, CFP® is a Registered Principal offering securities and advisory 
services through United Planners Financial Services. Member FINRA/SIPC. Rogers & 
Kirby and United Planners Financial Services are not affiliated. He is a partner in a 
financial advisory practice in Phoenix that focuses on helping clients make smart 
decisions about their money based on their personal core values. He can be reached at 
dennis@rogerskirby.com or 602-748-1900. 
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