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This engagement letter has been designed to confirm the services we will provide and 
perform for you in connection with the preparation of your income tax return. We find by 
more clearly defining our professional service responsibilities and your responsibilities as 
a taxpayer, we can prevent any uncertainties in the preparation of your income tax return.  
Our tax return preparation services are expressly subject to these conditions and 
limitations described below, and by signing your return you will be agreeing to them. 
 

 We will prepare your income tax return with all pertinent information you provide 
to us.  We will not and have not done an independent investigation or independent 
audit of your income and expense records but are preparing the returns in good 
faith based on the information you have supplied us—although it may be 
necessary to ask for clarification on some of the information. Accordingly, our 
engagement cannot be relied upon to disclose errors, fraud, or other illegal acts 
that may exist. We have supplied you with a tax organizer and questionnaire to 
guide you in gathering all necessary information needed in order to prepare your 
return.   

  
 It is the responsibility of the client to provide us with all of the information 

needed to prepare and complete an accurate tax return. We are not responsible for 
any errors relevant to the documentation and/or sufficiency of the documentation 
supplied by you reflecting income or supporting deductions.  We are hereby 
released from any and all claims if an audit or notice results in additional tax, 
interest, or penalty because of insufficiency of said records or documentation. We 
exercise professional care when we prepare your return; however, by signing your 
return, you are verifying they are true, correct, and complete.  You should review 
your return before signing it and bring any questions or omissions to our attention. 

 
 Our work in connection with the preparation of your income tax return does not 

include any procedures designed to discover errors or irregularities should any 
exist. We will provide any such accounting and bookkeeping assistance deemed 
necessary.  Additional fees may apply. 

 
 We will use professional judgment and make certain recommendations relevant to 

income and/or deduction expenses. The said recommendations are not guarantees. 
In the event, there may be conflicts between the taxing authorities in assessing 
additional tax, interest, or penalty resulting from a disallowance of deductions, we 
will be held for no claim, but will resolve any such issues in your favor whenever 
possible. Additional fees may apply. 
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 Our services in preparing your tax return are limited to tax return preparation and 

do not include tax planning services, correspondence services, or representation. 
Your return may be selected for a random audit by taxing authorities, or you may 
receive a notice.  Please retain all the documents that are used in the preparation 
of your tax return.  You may have to prove the accuracy of the return to the taxing 
authorities if ever needed. The taxing authorities have the right to make any 
adjustments after examination.  In the event this should happen, we will be 
available upon your request to represent you. These additional services would 
constitute a separate engagement at an additional cost. 
 

 In connection with this engagement, we may communicate with you or others via 
email transmission.  As emails can be intercepted, read, disclosed, or otherwise 
used or communicated by an unintended third party, or may not be delivered to 
each of the parties to whom they are directed an only to such parties, we cannot 
guarantee or warrant those emails from us will be properly delivered and read 
only by the addressee.  Therefore, we specifically disclaim and waive any liability 
or responsibility whatsoever for interception or unintentional disclosure of emails 
transmitted by us in connection with the performance of this engagement.  In that 
regard, you agree we shall have no liability for any loss or damage to any person 
or entity resulting from the use of email transmissions, including and 
consequential, incidental direct, indirect, or special damages, such as loss of 
revenues or anticipated profits, or disclosure or communication of confidential or 
proprietary information. 

 
 Confidentiality Privilege - Communications between the client and us are 

limited in nature. The protection of this privilege applies only to tax advice given 
to the taxpayer by any individual who is a federally authorized tax practitioner.  
Tax advice is advice in regard to a matter that is within the scope of the 
practitioner’s authority to practice. Communication solely concerning the 
preparation of the return is not considered privileged. 
 

 Reportable Transactions - Treasury regulations require that a taxpayer disclose 
to the IRS their participation in certain, “reportable or listed transactions”.  There 
are significant penalties for failure to disclose these transactions except as 
disclosed on your tax return, you have not made us aware of any reportable or 
listed transactions that are required to be reported on your return.  We have not 
undertaken an investigation to evaluate whether there are any transactions that are 
required to be reported on your return.  By signing this engagement, you 
acknowledge you have been given either a copy or have reviewed the copy of our 
Reportable Transaction Disclosure Statement.  We have the Reportable 
Transaction Statement available for your review on our website at 
www.marnellfinancial.com 
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 Foreign Account Compliance - The IRS requires a taxpayer to disclose foreign 
bank and financial accounts as well as some specified foreign financial assets. 
There is a need to report such activity and there are significant penalties for either 
willful or non-willful violations.  By signing this engagement, you acknowledge 
that Marnell Financial has applied due diligence and has asked questions of the 
existence of foreign accounts and reporting in our tax materials, and you have 
reviewed our Foreign Account Compliance Disclosure information.  
 

 Charitable Contributions - In certain situations there are special substantiation 
requirements for a charitable deduction.  By signing this engagement, you 
acknowledge you have reviewed Marnell Financial’s Charitable Contributions’ 
Memo that expressly explains the requirements.  

      
 Fees and Payment - Our fees for this engagement are not contingent on the 

results of our services. Rather our fees vary based upon a combination of our 
standard rates for the type of forms and schedules required to be filed, the 
complexity issues, and/or time required to prepare the return as well as out-of-
pocket costs, processing, and handling fees. If you request an estimate, we will 
give you a non-binding estimate based upon your representation about the 
complexity of your tax return. Because unforeseen or changed circumstances 
might affect this original fee estimate, your actual fees may exceed the original 
fee estimate without notification to you in advance. We encourage you to call us 
if there are any questions regarding our invoices. We want you to understand the 
services we provide and the benefits from using an experienced and qualified 
Certified Public Accounting firm is extremely different than a one-person firm or 
a franchise/chain income tax firm.  These are very different client experiences as 
well as our knowledge differences are usually very significant.    
 

 Virtual Currency – Tax laws that apply to virtual currency transactions are 
subject to change and/or reinterpretation.  The taxpayer understands that Marnell 
Financial will prepare the tax return using information that was provided by the 
taxpayer and under virtual currency tax law as it is now understood.  Marnell 
Financial is not responsible for the taxes, interest, or penalties that may result 
from withheld information or from changes/reinterpretation of virtual currency 
tax laws.  By signing this engagement, you acknowledge you have reviewed 
Marnell Financial’s Virtual Currency Memo.   

 
 If a dispute arises out of or relates to this engagement letter, or the obligations of 

the parties therein, and if the dispute cannot be settled through negotiation, the 
parties agree first to try in good faith to settle the dispute by a qualified mediator 
who is mutually agreed upon by the parties before resorting to arbitration, 
litigation, or some other dispute resolution procedure. 

 
 


