
2022 Business Entity Questionnaire 
Please check the appropriate box and include all necessary details and documentation. 

 

Please provide:   
 Signed Engagement Letter 
 Updated or amended Business agreement/operating agreement/etc. 
 Copies of correspondence from the IRS or state   

And, if not prepared by our office: 
 Profit & Loss Statement 
 Balance Sheet 
 List of Assets 

 

Business Information -- In 2022, did the Business:      Y/N/Unsure 

Have a change of address?          
 If yes, what is new address? ________________________________________ 

 Change bank accounts?           
  Do we have up-to-date Business banking information?      
  If no, please provide current banking information. 

Make any payments that require Form(s) 1099 to be filed?      
 If yes, have the Form(s) 1099 been filed?       
Make any payments that require Form 1042 and 1042-S to be filed?     
 If yes, have the Form(s) 1042/1042-S been filed?      
Maintain inventory AND change the method of determining quantities, cost, or valuations 

    between opening and closing inventory during the year?      
Engage in any new business activities in 2022?        

  If yes, please provide a description of the new business activities. 
Discontinue operations in 2022?         

  If yes, please provide details. 
Own any vehicles?           

 

Officer/Shareholder/Partner Information -- In 2022, did the Business:  Y/N/Unsure 

Makes changes to who is an officer/shareholder/partner?      
  If yes, please provide a schedule of the changes. 

Have changes to officer/shareholder/partner contact information?     
 If yes, please provide up-to-date contact information. 

 Have transfers of capital or ownership between officers/shareholders/partners?    
 If yes, please explain. 
Have officers/shareholders/partners contribute cash/property to the Business?   

  If yes, please explain. 
 Have officers/shareholders/partners take a cash distribution from the Business?    

 If yes, please explain. 
Have any foreign employees/officers/shareholders/partners, foreign clients,  
     or foreign accounts?           
Have any officers/shareholders/partners use their personal vehicle for business purposes?  

  If yes, did the officer/shareholder/partner keep a mileage log?     
  If yes, was the officer/shareholder/partner reimbursed by the business? 
              

 

  



Business Employee Information -- In 2022, did the Business:    Y/N/Unsure 

Have fewer than 25 full-time employees and pay at least 50% of the premiums 
     for each enrolled employee’s health insurance coverage?      
Have any of the following employee benefit plans?       

      Qualified retirement plan, SEP, SIMPLE, cafeteria plan, non-qualified deferred compensation plan. 
  If yes, which one(s)? 
 

Business Activity Information -- In 2022, did the Business:    Y/N/Unsure 

Start/purchase or sell a business division or business segment?      
  If yes, please provide a copy of the contract or agreement. 

Purchase any business assets or real estate?        
 If yes, please provide details of the purchase(s). 
Dispose of any business assets or real estate?        
 If yes, please provide details of the disposition(s). 
Take out a business loan? (other than PPP)        

  If yes, please provide information on how the loan was used. 
Receive any government funds/loans/grants (local, state, federal or other)?    

  If yes, please provide details. 
Receive payment by payment card or Third Party Network transactions (i.e., Stripe, Square, 
 PayPal, Venmo, etc.)?          
Have sales or other exchanges of virtual currencies, or use virtual currencies to pay 
     for goods or services, or hold virtual currencies as an investment?     
Make federal and/or state estimated tax payments?       
 If yes, please provide documentation. 
File state sales tax returns in 2022?         

  If yes, please provide copies of the sales tax returns. 
 In what state(s) does the Business have employees working or work with clients or have sales? 
  
 ______________________________________________________________________________ 

 

COVID-19 Related Information -- In 2022, did the Business:    Y/N/Unsure 

 Apply for Paycheck Protection Program (PPP) loan forgiveness?      
 If yes, please provide documentation. 
Claim the employee retention credit (ERC)?        
 If yes, please provide documentation. 
Repay any deferred portions of Social Security tax from any quarter of 2020 and/or 2021  
   (per the CARES Act)?           

  If yes, please provide the Form(s) 941, if not prepared by our office. 
 
 
We request that an estimate of the tax preparation fee (a retainer) be paid prior to beginning work on your tax returns.  
Please see the Engagement Letter for additional information. 
The Business will pay the fee by (select one): 

  Enclosed check 
       Automatically from the bank account 
       By credit card (4% surcharge will apply, electronic invoice sent separately) 


