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Material Changes 

Form ADV 2 is divided into two parts: Part 2A (the " Disclosure Brochure ") and Part 2B ( the "Brochure                  

Supplement "). The Disclosure Brochure provides informa�on about a variety of topics rela�ng to an              
Advisor’s business prac�ces and conflicts of interest. The Brochure Supplement provides informa�on            
about advisory personnel of Ve�er Planning.  

Ve�er Planning believes that communica�on and transparency are the founda�on of its rela�onship             
with Clients and will con�nually strive to provide its Clients with complete and accurate informa�on at                
all �mes. We encourage all current and prospec�ve Clients to read this Disclosure Brochure and discuss                
any ques�ons you may have with us; and of course, we always welcome your feedback.  

Material Changes  

The following changes have been made to this version of the Disclosure Brochure. 

● Updated Custodian and Outside Managers.  
● Amended fee structure for overall advisory services. 

Future Changes  

From �me to �me, we may amend this Disclosure Brochure to reflect changes in our business prac�ces,                 
changes in regula�ons and rou�ne annual updates as required by the securi�es regulators. Then we               
will send an electronic copy of the updated brochure. The complete Disclosure Brochure or a Summary                
of Material Changes shall be provided to each Client annually and if a material change occurs in the                  
business prac�ces of Ve�er Planning.  

At any �me, you may view the current Disclosure Brochure on-line at the SEC’s Investment Adviser                
Public Disclosure website at www.adviserinfo.sec.gov by searching for our firm name or by our CRD               
number (281856). You may also request a copy of this Disclosure Brochure at any �me, by contac�ng                 
us at (973) 638-2508.  
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Advisory Business 

Ve�er Planning LLC is registered as an Investment Adviser with the State of New Jersey. Ve�er Planning                 
was founded in 2002 and registered as an investment advisor in January of 2016. We are organized as a                   
limited liability company under the laws of the State of New Jersey; Thomas K. Ve�er is the principal                  
owner. In addi�on to our registra�on as an investment advisor within the State of New Jersey, our firm                  
and its associates may register or meet certain exemp�ons to registra�on and/or licensing in other               
jurisdic�ons in which we conduct investment advisory business. We endeavor to know and understand              
your financial situa�on and provide you with quality service in order help you reach your goals. We are                  
commi�ed to the principle of placing the client’s interests first and earning the client’s trust and                
respect.  We value our long term rela�onships with our clients. 

Types of Advisory Services 

Financial Planning and Consulting Services 

Ve�er Planning provides a wide range of financial planning and investment management services.             
They may range from broad comprehensive, financial planning to consulta�ve or single subject             
planning. Our services include but are not limited to, cash flow and debt management, re�rement               
planning, risk management, tax planning, educa�on funding, charitable planning, estate planning, as            
well as investment consulta�on.  

If you retain our firm for financial planning services, we will meet with you to gather informa�on about                  
your financial circumstances and objec�ves. Once we review and analyze the informa�on you provide              
to our firm, we may deliver a wri�en plan to you, designed to help you achieve your stated financial                   
goals and objec�ves. 

Financial planning is a comprehensive evalua�on of a client’s current and future financial state by using                
currently known variables to predict future cash flows, asset values and withdrawal plans. The key               
defining aspect of financial planning is that through the financial planning process, all ques�ons,              
informa�on and analysis will be considered as they affect and are affected by the en�re financial and                 
life situa�on of the client. The incorpora�on of most or all of the listed components below allows not                  
only a more thorough analysis but also an in depth view of your plans to assist you in reaching your                    
goals and objec�ves. 

In general, the financial plan will address any or all of the following areas of concern. The client and                   
advisor will work together to select the specific areas to cover. These areas may include, but are not                  
limited to, the following: 

 
 

4 
 



 

Financial Goals  
We will help clients iden�fy financial goals and develop a plan to reach them. We will iden�fy what you                   
plan to accomplish, what resources you will need to make it happen, how much �me you will need to                   
reach the goal, and how much you should budget for your goal. 
 
Cash Flow and Debt Management 
We will conduct a review of your income and expenses to determine your current surplus or deficit                 
along with advice on priori�zing how any surplus should be used or how to reduce expenses if they                  
exceed your income. Advice may also be provided on which debts to pay off first, based on factors such                   
as the interest rate of the debt and any income tax ramifica�ons. We may also recommend what we                  
believe to be an appropriate cash reserve that should be considered for emergencies and other               
financial goals, along with a review of accounts (such as money market funds) for such reserves, plus                 
strategies to save desired amounts. 
 
Re�rement Planning 
Our re�rement planning services typically include projec�ons of your likelihood of achieving your             
financial goals, typically focusing on financial independence as the primary objec�ve. For situa�ons             
where projec�ons show less than the desired results, we may make recommenda�ons, including those              
that may impact the original projec�ons by adjus�ng certain variables (e.g., working longer, saving              
more, spending less, taking more risk with investments). 
If you are near re�rement or already re�red, advice may be given on appropriate distribu�on strategies                
to minimize the likelihood of running out of money or having to adversely alter spending during your                 
re�rement years. 
 
Risk Management 
A risk management review includes an analysis of your exposure to major risks that could have a                 
significant adverse impact on your financial picture, such as premature death, disability, property and              
casualty losses, or the need for long-term care planning. Advice may be provided on ways to minimize                 
such risks and about weighing the costs of purchasing insurance versus the benefits of doing so and,                 
likewise, the poten�al cost of not purchasing insurance (“self-insuring”). Review of exis�ng policies to              
ensure proper coverage for life, health, disability, long-term care, liability, home and automobile. 
 
Tax Planning Strategies 
Advice may include ways to minimize current and future income taxes as a part of your overall financial                  
planning picture. For example, we may make recommenda�ons on which type of account(s) or specific               
investments should be owned based in part on their “tax efficiency,” with considera�on that there is                
always a possibility of future changes to federal, state or local tax laws and rates that may impact your                   
situa�on. 
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We recommend that you consult with a qualified tax professional before ini�a�ng any tax planning               
strategy, and we may provide you with contact informa�on for accountants or a�orneys who specialize               
in this area if you wish to hire someone for such purposes. We will par�cipate in mee�ngs or phone                   
calls between you and your tax professional with your approval. 
 
Educa�onal Funding 
We project the amount that will be needed to achieve college or other educa�on funding goals, along                 
with advice on ways for you to save the desired amount. Recommenda�ons as to savings strategies are                 
included, and, if needed, we will review your financial picture as it relates to eligibility for financial aid                  
or the best way to contribute to grandchildren (if appropriate). 
 
Employee Benefits Op�miza�on 
We will provide review and analysis as to whether you, as an employee, are taking the maximum                 
advantage possible of your employee benefits. If you are a business owner, we will consider and/or                
recommend the various benefit programs that can be structured to meet both business and personal               
re�rement goals. 
 
Charitable Giving 
Including charitable giving within your financial plan may enable your family to earn tax savings, create                
an income stream and maintain a significant degree of control over assets during your life and a�er                 
death. Our services help determine if donor-advised funds, family founda�ons, gi� annui�es,            
charitable remainder trusts and charitable lead trusts would be an applicable solu�on to reach your               
goals. 
 
Estate Planning 
This includes an analysis of your exposure to estate taxes and your current estate plan, which may                 
include whether you have a will, powers of a�orney, trusts and other related documents. Our advice                
also typically includes ways for you to minimize or avoid future estate taxes by implemen�ng               
appropriate estate planning strategies, such as the use of applicable trusts. 
 
We always recommend that you consult with a qualified a�orney when you ini�ate, update, or               
complete estate planning ac�vi�es. We may provide you with contact informa�on for a�orneys who              
specialize in estate planning when you wish to hire an a�orney for such purposes. From �me-to-�me,                
we will par�cipate in mee�ngs or phone calls between you and your a�orney with your approval or                 
request. 
 
Investment Consulta�on 
Our investment consulta�on services may involve providing informa�on on the types of investment             
vehicles available, employee re�rement plans and/or stock op�ons, investment analysis and strategies,            

6 
 



 

asset selec�on and por�olio design, as well as assis�ng you with your investment account if it is                 
maintained at another broker/dealer or custodian. The strategies and types of investments we may              
recommend are further discussed in Methods of Analysis in this brochure.  
 
Periodic Review  
We strongly urge our clients to no�fy us of any change in their circumstances, and to schedule a review                   
any �me there is such a change. An annual review should be considered even if there is not a                   
substan�al change, because tax laws, estate laws, and investment vehicles are always changing.             
Addi�onal informa�on may be found in Review of Accounts in this brochure. 
 
Portfolio Management Services 

You may engage our firm to implement investment strategies that we have recommended to you.               
Depending on your risk profile, goals and needs, among other considera�ons, your por�olio will involve               
the employment of one or more of our investment strategies as well as either a broad range or more                   
narrowly focused choice of investment vehicles as described in further detail in Methods of Analysis in                
this brochure.  

Where appropriate, we will prepare investment guidelines reflec�ng your investment objec�ves, �me            
horizon, tolerance for risk, as well as any account constraints you may have for the por�olio. These                 
guidelines will be designed to be specific enough to provide future guidance while allowing flexibility to                
work with changing market condi�ons. You will be responsible for reviewing and providing final              
approval of the document. Our firm provides its por�olio management services on a discre�onary              
basis (defined in Investment Discre�on). 

As part of our investment advisory services, we may recommend that you use the services of a third                  
party money manager ("MM") to manage all, or a por�on of, your investment por�olio. A�er gathering                
informa�on about your financial situa�on and objec�ves, we will recommend that you engage a              
specific MM or investment program. Factors that we take into considera�on when making our              
recommenda�on(s) include, but are not limited to, the following: the MM's performance, methods of              
analysis, fees, your financial needs, investment goals, risk tolerance, and investment objec�ves. We             
will periodically monitor the MM(s)' performance to ensure its management and investment style             
remains aligned with your investment goals and objec�ves. 

The MM(s) will ac�vely manage your por�olio and will assume discre�onary investment authority over              
your account. If granted in the investment advisory agreement that you sign with our firm, we will                 
assume discre�onary authority to hire and fire MM(s) and/or reallocate your assets to other MM(s)               
where we deem such ac�on appropriate. 

Ve�er Planning may recommend a broker-dealer/custodian for the client’s investment management           
account. Factors which Ve�er Planning considers in recommending a broker-dealer/custodian for the            
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client’s account include financial strength, reputa�on, execu�on, pricing, research, and service. The            
broker-dealer/custodian for the client account may charge brokerage commissions and/or transac�on           
fees for effec�ng certain securi�es transac�ons (i.e. transac�on fees are charged for certain no-load              
mutual funds, commissions are charged for other securi�es transac�ons). In addi�on to Ve�er Planning              
investment management fee, clients will incur charges imposed at the mutual fund level rela�ve to all                
mutual fund purchases (e.g. management fees and other fund expenses), as well as brokerage              
commissions and/or transac�on fees from the broker-dealer/custodian. 

Educational Workshops 

Ve�er Planning conducts various speaking engagements and educa�onal workshops. Our workshops           
are educa�onal in nature and will provide a�endees with general informa�on on financial planning and               
investment topics. Topics may include issues related to financial planning, re�rement strategies,            
college funding, estate planning and investments. The informa�on provided is not intended to meet              
the objec�ves or needs of each individual present. 

Client Tailored Services and Client Imposed Restrictions 

Broad-Based v. Modular Financial Planning 
A broad-based plan is an endeavor that requires detail, therefore, certain variables can affect the cost                
involved in the development of the plan: the quality of your own records, complexity and number of                 
current investments, diversity of insurance products and employee benefits you currently hold, size of              
the poten�al estate, and special needs of the client or their dependents, among others. 

Alterna�vely, we may concentrate on reviewing only a specific area (modular planning), such as              
educa�onal funding, por�olio alloca�on, divorce planning issue, or evalua�ng the sufficiency of your             
re�rement plan. Note that when these services focus only on certain areas of your interest or need,                 
your overall situa�on or needs may not be fully addressed due to limita�ons you may have established.                 
In all instances involving our financial planning and investment consulta�on services, our clients retain              
full discre�on over all implementa�on decisions and are free to accept or reject any recommenda�on               
we make. 

Whether we have created a broad-based or modular plan, we will present you with a summary of our                  
recommenda�ons, guide you in the implementa�on of some or all of them per your decision, as well as                  
offer you periodic reviews therea�er. 

Investment Account Restric�ons  
We will account for any reasonable restric�ons you may require for the management of your               
investment account(s). We want to note that it will remain your responsibility to promptly no�fy us if                 
there is any change in your financial situa�on and/or investment objec�ves for the purpose of our                
reviewing, evalua�ng or revising previous account restric�ons or firm investment recommenda�ons. 
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Wrap Fee Program(s) 

We are not a por�olio manager to a wrap fee program nor are we a sponsor of a wrap fee program.  

Assets Under Management 

As of 12/31/17, we are ac�vely managing $2,809,325 of clients’ assets on a discre�onary basis and $0 
nondiscre�onary. 

General Information  

Ve�er Planning does not provide legal, accoun�ng or insurance services. With your consent, we may               
work with other professional advisors, such as an accountant, a�orney or insurance representa�ve to              
assist with coordina�on and implementa�on of accepted strategies. You should be aware that these              
other en��es will charge you separately for their services and these fees will be in addi�on to our own                   
advisory fee.  

Our firm will use its best judgment and good faith effort in rendering its services. Ve�er Planning                 
cannot warrant or guarantee the achievement of a planning goal or any par�cular level of account                
performance or that your account will be profitable over �me. Past performance is not necessarily               
indica�ve of future results.  

Except as may otherwise be provided by law, our firm will not be liable to the client, heirs, or assignees                    
for any loss an account may suffer by reason of an investment decision made or other ac�on taken or                   
omi�ed in good faith by our firm with that degree of care, skill, prudence and diligence under the                  
circumstances that a prudent person ac�ng in a fiduciary capacity would use; any loss arising from our                 
adherence to your direc�on or that of your legal agent; any act or failure to act by a service provider                    
maintaining an account.  

Federal and state securi�es laws impose liabili�es under certain circumstances on persons who act in               
good faith and, therefore, nothing contained in this document or our client engagement agreement              
shall cons�tute a waiver of any rights that a client may have under federal and state securi�es laws. 
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Fees and Compensation 

Ve�er Planning provides flexibility in which there are a number of ways to work together allowing us to                  
help manage your financial needs. Forms of payment are based on the types of services being                
provided, term of service, etc., and will be stated in your engagement agreement with the firm.                
Payment is made via check or dra� from a U.S. financial ins�tu�on as well as through qualified,                 
unaffiliated third-party processors or your custodian of record maintaining your account; both requiring             
your prior authoriza�on.  

Method of Compensation and Fee Schedule  

Comprehensive Financial Planning 
Our services o�en begin via a financial planning engagement, so that each of our clients has a                 
founda�on and begins with a personalized plan that includes stated goals and objec�ves. This service               
is done on a fixed fee basis, and can range from $1,000-$5,000 per plan. Upon plan delivery, we can                   
assist you in its execu�on and monitor your progress. To do this, we assess a monthly fee ranging from                   
$100-$1,000, paid in advance each month. We require the first month’s fee to be paid upon                
engagement.  

Fees for our planning services and ongoing support take into considera�on factors such as the               
complexity of your financial profile; the �me involved developing your plan and assis�ng you in its                
execu�on, assets that comprise your overall por�olio, as well as the number of individual accounts               
comprising the por�olio. 

Quick Start Financial Planning 
The “Quick Start” service covers discussing one or two financial topics of the client’s choice. Our advice                 
and recommenda�ons will be limited to only these topics. This service is done on a fixed fee basis, and                   
can range from $600-$800. A�er the quick service is completed, and you decide to engage us for                 
Comprehensive Financial Planning, the Quick Start Fee will be applied to the upfront Comprehensive              
Financial Planning fee. 

Educational Workshops  
Educa�onal workshop a�endees may be assessed a per-session fee ranging from $50 to $500. The fee                
will be announced in advance of the workshop and will be determined by the length of the event, the                   
number and exper�se of the presenters involved, in addi�on to whether or not educa�onal materials               
are being provided. 
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Portfolio Management 

Our fee for por�olio management services is based on a percentage of your assets we manage and is                  
set forth in the following fee schedule: 

 
Account Value Annual Advisory Fee 

$0 - $250,000 Nego�able  

$250,001 - $1,000,000 1.00% 

$1,000,001 - $2,000,000 0.75% 

$2,000,001 - $5,000,000 0.50% 

$5,000,001 and Above 0.25% 

 
Our annual por�olio management fees are billed and payable quarterly. Our fees may be in an advance                 
or in arrears and are based on the value of your account on the last day of the quarter. If the por�olio                      
management agreement is executed at any �me other than the first day of a calendar quarter, our fees                  
will apply on a pro rata basis, which means that the advisory fee is payable in propor�on to the number                    
of days in the quarter for which you are a client. 

If an Outside Manager (Sub-Adviser) is used they will debit the client’s account for the Outside                
Manager’s fee, and Ve�er Planning’s advisory fee will be debited separately. Please note, the above fee                
schedule doesn’t include the Outside Manager’s fee. No increase in the annual fee shall be effec�ve                
without agreement from the client by signing a new agreement or amendment to their current               
advisory agreement.  

Ve�er Planning will debit the client’s advisory fee for both Ve�er Planning’s fee, and the Outside                
Manager’s (Sub-Adviser’s) fee, and will remit the Outside Manager’s por�on of the fee to the Outside                
Manager. Please note, the above fee schedule does include the Outside Manager’s fee. No increase in                
the annual fee shall be effec�ve without agreement from the client by signing a new agreement or                 
amendment to their current advisory agreement.  

If a Third-party manager is used their fees vary and are described in their ADV Part 2A Firm Brochure,                   
which will be provided to the client prior to signing an agreement with the third-party manager.                
Depending on the third-party manager used fees may be billed in advance or in arrears.  All fees will also be                    
outlined in the investment management agreement between the client and the manager.  

Ve�er Planning may delegate the administra�on of the collec�on of its own fee from the client                
account, to the third-party manager. Authority by the client will be included in the investment               
management agreement with the third-party manager. The third-party manager will instruct the            
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custodian to debit the client's account for both the third-party manager's investment management fee,              
and Ve�er Planning’s advisory fee, and will remit Ve�er Planning’s fee to Ve�er Planning. 

Additional Fees and Expenses 

As part of our investment advisory services to you, we may invest, or recommend that you invest, in                  
mutual funds and exchange traded funds. The fees that you pay to our firm for investment advisory                 
services are separate and dis�nct from the fees and expenses charged by mutual funds or exchange                
traded funds (described in each fund's prospectus) to their shareholders. These fees will generally              
include a management fee and other fund expenses. You will also incur transac�on charges and/or               
brokerage fees when purchasing or selling securi�es. These charges and fees are typically imposed by               
the broker-dealer or custodian through whom your account transac�ons are executed. We do not              
share in any por�on of the brokerage fees/transac�on charges imposed by the broker-dealer or              
custodian. To fully understand the total cost you will incur, you should review all the fees charged by                  
mutual funds, exchange traded funds, our firm, and others. For informa�on on our brokerage              
prac�ces, please refer to the Brokerage Prac�ces sec�on of this brochure. 

Discounting Fees  

Ve�er planning published fees may, on occasion be nego�ated and a client may pay more or less than                  
similar clients depending on the par�cular circumstances of the client, which may include             
considera�ons related to size of the client’s account, addi�onal and/or differing levels of service or as                
nego�ated. We strive to offer fees that are fair and reasonable in light of the experience of the firm                   
and the services to be rendered to our clients.  

Termination of Services  

Financial Planning services may be terminated with wri�en no�ce at least 30 calendar days in advance.                
Upon the termina�on of the service account, the fee will be prorated and any unearned fee will be                  
refunded to the client. 

Por�olio Management Services may be terminated with wri�en no�ce at least 30 calendar days in               
advance. Upon termina�on of the account, any unearned fee will be refunded to the client. Since fees                 
are paid in arrears, no rebate will be needed upon termina�on of the account. 

If you signed an agreement directly with the recommended MM(s) you may terminate your advisory               
rela�onship with the MM according to the terms of your agreement with the MM. You should review                 
each MM's brochure for specific informa�on on how you may terminate your advisory rela�onship with               
the MM and how you may receive a refund, if applicable. You should contact the MM directly for                  
ques�ons regarding your advisory agreement with the MM. 
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Performance-Based Fees and Side-By-Side 
Management 

We do not accept performance-based fees or par�cipate in side-by-side management. Performance            
based fees are fees that are based on a share of capital gains or capital apprecia�on of a client's                   
account. Side-by-side management refers to the prac�ce of managing accounts that are charged             
performance-based fees while at the same �me managing accounts that are not charged performance              
based fees. Our fees are calculated as described in the Advisory Business sec�on above, and are not                 
charged on the basis of a share of capital gains upon, or capital apprecia�on of, the funds in your                   
advisory account. 

Types of Clients 

We provide financial planning and  por�olio management services to individuals, families, pension and             
profi�ng sharing plans, charitable organiza�ons, businesses and corpora�ons. We encourage          
interested par�es of all economic levels to seek our advisory services. We do not require minimum                
income, minimum asset levels or other similar precondi�ons. Ve�er Planning reserves the right to              
waive or reduce certain fees based on unique individual circumstances, special arrangements, or             
preexis�ng rela�onships. We also reserve the right to decline services to any prospec�ve client for any                
non-discriminatory reason. 

Methods of Analysis, Investment Strategies and Risk of 

Loss 

Method of Analysis  

When we are engaged to provide investment advice, we will first gather and consider several factors, 
including your:  

● current financial situa�on  
● current and long-term needs  
● investment goals and objec�ves  
● level of investment knowledge  
● tolerance or appe�te for risk  
● reasonable investment restric�ons involving your account(s)  
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Our research is drawn from sources that include financial periodicals, reports from economists and              
other industry professionals, annual reports as well as prospectuses and other regulatory filings. 

Investment Strategies  

We recognize that each client’s needs and goals are different; subsequently por�olio strategies and 
underlying investment vehicles may vary.  Generally, our investment advice is based on all or a 
combina�on of the following techniques:  fundamental analysis, Modern Por�olio Theory (MPT), 
technical analysis, and cyclical analysis. 

We may refer clients to outside managers. Our analysis of outside managers involves the examina�on               
of the experience, exper�se, investment philosophies, and past performance of the outside managers             
in an a�empt to determine if that manager has demonstrated an ability to invest over a period of �me                   
and in different economic condi�ons. We monitor the manager’s underlying holdings, strategies,            
concentra�ons and leverage as part of our overall periodic risk assessment. Addi�onally, as part of our                
due-diligence process, we survey the manager’s compliance and business enterprise risks. A risk of              
inves�ng with an outside manager who has been successful in the past is that he/she may not be able                   
to replicate that success in the future. In addi�on, as we do not control the underlying investments in                  
an outside manager’s por�olio. There is also a risk that a manager may deviate from the stated                 
investment mandate or strategy of the por�olio, making it a less suitable investment for our clients.                
Moreover, as we do not control the manager’s daily business and compliance opera�ons, we may be                
unaware of the lack of internal controls necessary to prevent business, regulatory or reputa�onal              
deficiencies. 

Risk of Loss 

The firm believes its strategies and investment recommenda�ons are designed to produce the             
appropriate poten�al return for the given level of risk. We cannot guarantee that an investment               
objec�ve or planning goal will be achieved. Inves�ng in securi�es involves risk of loss that clients                
should be prepared to bear.  Examples of risk include:  

Failure to Implement  
As a financial planning client, you are free to accept or reject any or all of the recommenda�ons made                   
to you. While no advisory firm can guarantee future performance, no plan can succeed if it is not                  
implemented. Clients who choose not to take the steps recommended in their financial plan may face                
an increased risk that their stated goals and objec�ves will not be achieved. 
 
Research Data 
When research and analyses are based on commercially available so�ware, ra�ng services, general             
market and financial informa�on, or due diligence reviews, a firm is relying on the accuracy and validity                 
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of the informa�on or capabili�es provided by selected vendors, ra�ng services, market data, and the               
issuers themselves. While our firm makes every effort to determine the accuracy of the informa�on               
received, we cannot predict the outcome of events or ac�ons taken or not taken, or the validity of all                   
informa�on researched or provided which may or may not affect the advice on or investment               
management of an account.  
 
Strategy Risk 
The Adviser’s investment strategies and/or investment techniques may not work as intended.  
 
Inflation Risk 
Infla�on may erode the buying-power of your investment por�olio, even if the dollar value of your                
investments remains the same. 
 
Market Risk  
When the stock market as a whole or an industry as a whole fall, it can cause the prices of individual                     
stocks to fall indiscriminately. This is also called  systemic  or  systematic  risk.  
 
Company Risk 
When inves�ng in securi�es, such as stocks, there is always a certain level of company or                
industry-specific risk that is inherent in each company or issuer. There is the risk that the company will                  
perform poorly or have its value reduced based on factors specific to the company or its industry. This                  
is also referred to as unsystema�c risk and can be reduced or mi�gated through appropriate               
diversifica�on. 
 
Small and Medium Cap Company Risk 
Securi�es of companies with small and medium market capitaliza�ons are o�en more vola�le and less               
liquid than investments in larger companies. Small and medium cap companies may face a greater risk                
of business failure, which could increase the vola�lity of the client’s por�olio. 
 
Turnover Risk 
At �mes, the strategy may have a por�olio turnover rate that is higher than other strategies. A high                  
por�olio turnover would result in correspondingly greater brokerage commission expenses and may            
result in the distribu�on of addi�onal capital gains for tax purposes. These factors may nega�vely affect                
the account’s performance. 
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Liquidity Risk 
Certain securi�es may be less liquid (harder to sell or buy) and their prices may at �mes be more                   
vola�le than at other �mes. Under certain market condi�ons we may be unable to sell or liquidate                 
investments at prices we consider reasonable or favorable, or find buyers at any price. 
 

Concentration Risk 
Certain investment strategies focus on par�cular asset-classes, industries, sectors or types of            
investment. From �me to �me these strategies may be subject to greater risks of adverse               
developments in such areas of focus than a strategy that is more broadly diversified across a wider                 
variety of investments. 
 

Legal or Legislative Risk 
Legisla�ve changes or Court rulings may impact the value of investments, or the securi�es’ claim on the                 
issuer’s assets and finances. 
 
Security-Specific Material Risks  
Apart from the general risks outlined above which apply to all types of investments, specific securi�es                
may have other risks. 
 

ETF and Mutual Fund Risks  
The risk of owning ETFs and mutual funds reflect their underlying securi�es (e.g., stocks, bonds, etc.).                
ETFs and mutual funds also carry addi�onal expenses based on their share of opera�ng expenses and                
certain brokerage fees, which may result in the poten�al duplica�on of certain fees. ETFs prices may                
vary significantly from the Net Asset Value due to market condi�ons. Certain Exchange Traded Funds               
may not track underlying benchmarks as expected. Trading of an ETF’s shares may be halted if the                 
lis�ng exchange’s officials deem such ac�on appropriate, the shares are de-listed from the exchange, or               
the ac�va�on of market-wide “circuit breakers” (which are �ed to large decreases in stock prices) halts                
stock trading generally. The Adviser has no control over the risks taken by the underlying funds in                 
which clients invest. 
 

Fixed Income Risks  
Various forms of fixed income instruments, such as bonds, money market or bond funds may be                
affected by various forms of risk, including:  
 

Credit Risk 

The poten�al risk that an issuer would be unable to pay scheduled interest or repay principal at                 
maturity, some�mes referred to as “default risk.” Credit risk may also occur when an issuer’s ability to                 
make payments of principal and interest when due is interrupted. This may result in a nega�ve impact                 
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on all forms of debt instruments, as well as funds or ETF share values that hold these issues.                  
Bondholders are creditors of an issuer and have priority to assets before equity holders (i.e.,               
stockholders) when receiving a payout from liquida�on or restructuring. When defaults occur due to              
bankruptcy, the type of bond held will determine seniority of payment.  
 

Duration Risk  

Dura�on is a measure of a bond’s vola�lity, expressed in years to be repaid by its internal cash flow 
(interest payments).  Bonds with longer dura�ons carry more risk and have higher price vola�lity than 
bonds with shorter dura�ons.  
 

Interest Rate Risk  

The risk that the value of a fixed income holding will decrease because of an increase in interest rates.  
 

Reinvestment Risk  

With declining interest rates, investors may have to reinvest interest income or principal at a lower rate. 
 

Disciplinary Information 

Neither the firm nor its management has been involved in a material criminal or civil ac�on in a                  
domes�c, foreign or military jurisdic�on, an administra�ve enforcement ac�on, or self-regulatory           
organiza�on proceeding that would reflect poorly upon our offering advisory business or its integrity.  

Other Financial Industry Activities and Affiliations 

No Ve�er Planning employee is registered, or has an applica�on pending to register, as a broker-dealer                
or a registered representa�ve of a broker-dealer. 

No Ve�er Planning employee is registered, or has an applica�on pending to register, as a futures                
commission merchant, commodity pool operator or a commodity trading advisor.  

Ve�er Planning does not have any related par�es. As a result, we do not have a rela�onship with any                   
related par�es.  

Ve�er Planning only receives compensa�on directly from clients. We do not receive compensa�on             
from any outside source.  We do not have any conflicts of interest with any outside party. 

Recommendations or Selections of Other Investment Advisers 

As referenced in Advisory Business of this brochure, Ve�er Planning recommends clients to Outside              
Managers to manage their accounts. In the event that we recommend an Outside Manager, please               
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note that we do not share in their advisory fee. Our fee is separate and in addi�on to their                   
compensa�on (as noted in Fees and Compensa�on) and will be described to you prior to engagement.                
You are not obligated, contractually or otherwise, to use the services of any Outside Manager we                
recommend. Addi�onally, Ve�er Planning will only recommend an Outside Manager who is properly             
licensed or registered as an investment adviser. 

Code of Ethics, Participation or Interest in Client 
Transactions and Personal Trading 

Code of Ethics Description  

The firm holds itself to a  fiduciary standard , which means we will act in the utmost good faith,                  
performing in a manner believed to be in the best interest of our clients. We have adopted a Code of                    
Ethics that establishes policies for ethical conduct for our personnel. Our firm accepts the obliga�on,               
not only to comply with all applicable laws and regula�ons, but also to act in an ethical and                  
professionally responsible manner in all professional services and ac�vi�es. Firm policies include            
prohibi�ons against insider trading, circula�on of industry rumors, and certain poli�cal contribu�ons,            
among others. Ve�er Planning periodically reviews and amends its Code of Ethics to ensure that it                
remains current, and requires firm personnel to annually a�est to their understanding of and              
adherence to the firm’s Code of Ethics. A copy of the firm’s Code of Ethics is made available to any                    
client or prospec�ve client upon request.  
 
CERTIFIED FINANCIAL PLANNER™ Professionals, adhere to the Cer�fied Financial Planner Board of            
Standards, Inc. principles, which state:  
 
Principle 1 – Integrity  
An advisor will provide professional services with integrity. Integrity demands honesty and candor             
which must not be subordinated to personal gain an advantage. Advisors are placed by clients in                
posi�ons of trust, and the ul�mate source of that trust is the advisor’s personal integrity. Allowance                
can be made for innocent error and legi�mate differences of opinion; but integrity cannot co-exist with deceit                 
or subordina�on of one’s principles.  
 

Principle 2 – Objectivity  
An advisor will provide professional services objec�vely. Objec�vity requires intellectual honesty and            
impar�ality. Regardless of the par�cular service rendered or the capacity in which an advisor func�ons,               
an advisor should protect the integrity of their work, maintain objec�vity and avoid subordina�on of               
their judgment.  
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Principle 3 – Competence  
Advisors will maintain the necessary knowledge and skill to provide professional services competently.             
Competence means a�aining and maintaining an adequate level of knowledge and skill, and applies              
that knowledge effec�vely in providing services to clients. Competence also includes the wisdom to              
recognize the limita�ons of that knowledge and when consulta�on with other professionals is             
appropriate or referral to other professionals necessary. Advisors make a con�nuing commitment to             
learning and professional improvement.  
 

Principle 4 – Fairness  
Advisors will be fair and reasonable in all professional rela�onships. Fairness requires impar�ality,             
intellectual honesty and disclosure of material conflict(s) of interest. It involves a subordina�on of              
one’s own feelings, prejudices and desires so as to achieve a proper balance of conflic�ng interests.                
Fairness is trea�ng others in the same fashion that you would want to be treated and is an essen�al                   
trait of any professional.  
 

Principle 5 – Confidentiality  
Advisors will protect the confiden�ality of all client informa�on. Confiden�ality means ensuring that             
informa�on is accessible only to those authorized to have access. A rela�onship of trust and               
confidence with the client can only be built upon the understanding that the client’s informa�on will                
remain confiden�al.  
 

Principle 6 – Professionalism  
Advisors will act in a manner that demonstrates exemplary professional conduct. Professionalism            
requires behaving with dignity and courtesy to all who use their services, fellow professionals, and               
those in related professions. Advisors cooperate with fellow advisors to enhance and maintain the              
profession’s public image and improve the quality of services.  
 

Principle 7 – Diligence  
Advisors will provide professional services diligently. Diligence is the provision of services in a              
reasonably prompt and thorough manner, including the proper planning for, and supervision of, the              
rendering of professional services.  We will, upon request, promptly provide a complete code of ethics. 

A recommenda�on made to one client may be different in nature or in �ming from a recommenda�on                 
made to a different client. Clients o�en have different objec�ves and risk tolerances. At no �me,                
however, will our firm or any related party receive preferen�al treatment over our clients.  

In an effort to reduce or eliminate certain conflicts of interest involving the firm or personal trading, our                  
policy may require that we restrict or prohibit associates’ transac�ons in specific securi�es             
transac�ons. Any excep�ons or trading pre-clearance must be approved by our Chief Compliance             
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Officer in advance of the transac�on in an account, and we maintain the required personal securi�es                
transac�on records per regula�on. 

Brokerage Practices 

Factors Used to Select Custodians and/or Broker-Dealers 

Ve�er Planning does not maintain custody of your assets that we manage, although we may be                
deemed to have custody of your assets if you give us authority to withdraw advisory fees from your                  
account. Your assets must be maintained in an account at a qualified custodian, such as a                
broker-dealer, bank, or trust company. Our firm is not a custodian nor is there an affiliate that is a                   
custodian. While you are free to choose any service provider, we recommend that you establish an                
account with a firm with which we have an exis�ng rela�onship. Such rela�onships may include               
benefits provided to our firm, including but not limited to market informa�on and administra�ve              
services that help our firm manage your account(s). We believe that recommended custodians provide              
quality execu�on services for our clients at compe��ve prices. Price is not the sole factor we consider                 
in evalua�ng best execu�on. We also consider the quality of the services provided by recommended               
custodians, including the value of the firm's reputa�on, execu�on capabili�es, commission rates, and             
responsiveness to our clients and our firm. 

The Custodians and Brokers We Use 

We maintain rela�onships with SEI Private Trust (SPTC) and TD Ameritrade Ins�tu�onal, Division of TD 
Ameritrade, Inc. (TD Ameritade).  We par�cipate in the TD Ameritrade Ins�tu�onal program. TD 
Ameritrade Ins�tu�onal is a division of TD Ameritrade, Inc. (“TD Ameritrade”), member FINRA/SIPC. TD 
Ameritrade is an independent [and unaffiliated] SEC-registered broker-dealer. TD Ameritrade offers to 
independent investment Advisors services which include custody of securi�es, trade execu�on, 
clearance and se�lement of transac�ons. Advisor receives some benefits from TD Ameritrade through 
its par�cipa�on in the program. (Please see the disclosure under “Client Referrals and Other 
Compensa�on” below.)  

Research and Other Soft Dollar Benefits 
 
In selec�ng or recommending a custodian, we will consider the value of research and addi�onal               
products and services a custodian has provided or will provide to our clients and our firm. Receipt of                  
these addi�onal products and services are not considered to have been paid for with "so� dollars." 

There is no direct link between Ve�er Planning’s custodian recommenda�on and the investment advice              
it gives to its clients, although Ve�er Planning receives economic benefits through custodians that are               
typically not available to retail investors. As part of each Custodian's program, Ve�er Planning receives               
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benefits that it would not receive if it did not offer investment advice using the Custodians. These                 
benefits include, but are not limited to, the following products and services, provided to Ve�er               
Planning without cost or at a discount: duplicate client statements and confirma�ons, research related              
products and tools, consul�ng services, access to a trading desk serving Representa�ves, access to              
block trading (which provides the ability to aggregate securi�es transac�ons for execu�on and then              
allocate the appropriate shares directly to or from client accounts), the ability to have advisory fees                
deducted directly from client accounts, access to an electronic communica�ons network for client             
order entry and account informa�on, access to mutual funds with no transac�on fees, and discounts or                
no fees on compliance, marke�ng, research, technology, and prac�ce management products and            
services provided by third party vendors. The Custodians may also pay for business consul�ng,              
professional services, and research received by Ve�er Planning Advisor Representa�ves and may also             
pay or reimburse expenses (travel, lodging, meals, and entertainment expenses) for Ve�er Planning             
personnel to a�end conferences or mee�ngs rela�ng to their service pla�orms or to their advisor               
custody and brokerage services generally. Some of these products and services made available by the               
Custodians may benefit Ve�er Planning, but may not benefit its clients. Such other services made               
available by the Custodians are intended to help Ve�er Planning manage and further develop its               
business enterprise, and such services may or may not depend on the amount of brokerage               
transac�ons directed to them. As part of its fiduciary du�es to clients, Ve�er Planning endeavors at all                 
�mes to put the interests of its clients first. Clients should be aware, however, that the receipt of                  
economic benefits by Ve�er Planning or its related persons in and of itself creates a poten�al conflict of                  
interest and may indirectly influence Ve�er Planning’s choice of custody and brokerage services. 

Client Referrals from Custodians  

We do not receive referrals from our custodians; nor are client referrals a factor in our selec�on of our                   
custodian.  

Aggregating Trading for Multiple Client Accounts 

We do not combine mul�ple orders for shares of the same securi�es purchased for advisory accounts 
we manage (the prac�ce of combining mul�ple orders for shares of the same securi�es is commonly 
referred to as "block trading").  Accordingly, you may pay different prices for the same securi�es 
transac�ons than other clients pay.  Furthermore, we may not be able to buy and sell the same 
quan��es of securi�es for you and you may pay higher commissions, fees, and/or transac�on costs 
than other clients. 
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Review of Accounts 
Financial Planning Services 

Thomas K. Ve�er, Principal and CCO of Ve�er Planning, will review your financial plans on an ongoing                 
basis and conduct periodic reviews, at your request, for all clients with a current advisory rela�onship                
with our firm. We do not review or monitor your investment account(s), review your financial plan, or                 
review statements you receive from your account custodian following the end of our advisory              
rela�onship.  

Portfolio Management Services 

Thomas K. Ve�er, Principal and CCO of Ve�er Planning, will monitor your accounts on an ongoing basis                 
and will conduct periodic account reviews, and at your request, to ensure that the advisory services                
provided to you are consistent with your investment needs and objec�ves. Addi�onal reviews may be               
conducted based on various circumstances, including, but not limited to: contribu�ons and            
withdrawals; year-end tax planning; market moving events; and/or changes in your risk/return            
objec�ves. 

You will receive monthly or quarterly statements from your account custodian(s). Upon request, Ve�er              
Planning will provide a report summarizing account ac�vity, posi�ons and performance. 

Client Referrals and Other Compensation 

We do not receive any economic benefit directly or indirectly from any third party for advice rendered                 
to our clients. Nor do we directly or indirectly compensate any person who is not advisory personnel                 
for client referrals. 

As disclosed under “The Custodians and Brokers We Use”, above, Advisor par�cipates in TD              
Ameritrade’s ins�tu�onal customer program and Advisor may recommend TD Ameritrade to Clients for             
custody and brokerage services. There is no direct link between Advisor’s par�cipa�on in the program               
and the investment advice it gives to its Clients, although Advisor receives economic benefits through               
its par�cipa�on in the program that are typically not available to TD Ameritrade retail investors. These                
benefits include the following products and services (provided without cost or at a discount): receipt of                
duplicate Client statements and confirma�ons; research related products and tools; consul�ng services;            
access to a trading desk serving Advisor par�cipants; access to block trading (which provides the ability                
to aggregate securi�es transac�ons for execu�on and then allocate the appropriate shares to Client              
accounts); the ability to have advisory fees deducted directly from Client accounts; access to an               
electronic communica�ons network for Client order entry and account informa�on; access to mutual             
funds with no transac�on fees and to certain ins�tu�onal money managers; and discounts on              
compliance, marke�ng, research, technology, and prac�ce management products or services provided           
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to Advisor by third party vendors. TD Ameritrade may also have paid for business consul�ng and                
professional services received by Advisor’s related persons. Some of the products and services made              
available by TD Ameritrade through the program may benefit Advisor but may not benefit its Client                
accounts. These products or services may assist Advisor in managing and administering Client accounts,              
including accounts not maintained at TD Ameritrade. Other services made available by TD Ameritrade              
are intended to help Advisor manage and further develop its business enterprise. The benefits received               
by Advisor or its personnel through par�cipa�on in the program do not depend on the amount of                 
brokerage transac�ons directed to TD Ameritrade. As part of its fiduciary du�es to clients, Advisor               
endeavors at all �mes to put the interests of its clients first. Clients should be aware, however, that the                   
receipt of economic benefits by Advisor or its related persons in and of itself creates a poten�al conflict                  
of interest and may indirectly influence the Advisor’s choice of TD Ameritrade for custody and               
brokerage services.  

Custody 

As paying agent for our firm, your independent custodian will directly debit your account(s) for the                
payment of our advisory fees. We do not have physical custody of any of your funds and/or securi�es.                  
Your funds and securi�es will be held with a broker-dealer, trust company or other independent,               
qualified custodian. You will receive account statements from the independent, qualified custodian(s)            
holding your funds and securi�es at least quarterly. The account statements from your custodian(s) will               
indicate the amount of our advisory fees deducted from your account(s) each billing period. You               
should carefully review account statements for accuracy. You should review the statements from your              
account custodian(s) to reconcile the informa�on reflected on each statement. If you have a ques�on               
regarding your account statement, or if you did not receive a statement from your custodian, please                
contact us directly at the telephone number on the cover page of this brochure. 
 

Investment Discretion 

For those client accounts where we provide investment advisory services, we maintain discre�on over              
client accounts with respect to securi�es to be bought and sold and the amount of securi�es to be                  
bought and sold. Investment discre�on is explained to clients in detail when an advisory rela�onship               
has commenced. At the start of the advisory rela�onship, the client will execute a Limited Power of                 
A�orney, which will grant our firm discre�on over the account. Addi�onally, the discre�onary             
rela�onship will be outlined in the advisory contract and signed by the client. 

If a Third-party investment managers is used they will provide their services on a discre�onary basis.                
Similar to a limited power of a�orney, discre�onary authority allows the investment manager to              
implement investment decisions, such as the purchase or sale of a security on behalf of your account,                 
without requiring your prior authoriza�on for each transac�on in order to meet your stated investment               
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objec�ves. This authority will be granted through your execu�on of their investment management             
agreement and the selected custodian's account opening documents. Ve�er Planning reviews the            
ongoing performance of the third-party investment manager and your account being managed by             
them. 

Voting Client Securities 

You may receive proxies or other similar solicita�ons sent directly from your selected custodian or               
transfer agent. Should our firm receive a duplicate copy, it will generally not be forwarded, nor any                 
other correspondence rela�ng to the vo�ng of your securi�es, class ac�on li�ga�on, or other corporate               
ac�ons.  

Our firm does not vote proxies on a client’s behalf, including those accounts that we have discre�onary                 
authority over; nor do we offer specific guidance on how to vote proxies. We will not offer guidance                  
involving any claim or poten�al claim in any bankruptcy proceeding, class ac�on securi�es li�ga�on or               
other li�ga�on or proceeding rela�ng to securi�es held at any �me in a client account, including,                
without limita�on, to file proofs of claim or other documents related to such proceeding, or to                
inves�gate, ini�ate, supervise or monitor class ac�on or other li�ga�on involving client assets.             
However, we will answer limited ques�ons with respect to what a proxy vo�ng request or other                
corporate ma�er may be and how to reach the issuer or its legal representa�ve. It is not uncommon                  
for external model managers to vote client proxies, and you should review that manager’s advisory               
brochure to determine their proxy vo�ng policy.  

We will have no power, authority, responsibility, or obliga�on to take any ac�on with regard to any                 
claim or poten�al claim in any bankruptcy proceeding, class ac�on securi�es li�ga�on or other              
li�ga�on or proceeding rela�ng to securi�es held at any �me in a client account, including, without                
limita�on, to file proofs of claim or other documents related to such proceeding, or to inves�gate,                
ini�ate, supervise or monitor class ac�on or other li�ga�on involving client assets. You should review               
external model managers’ advisory brochure to determine their policy with respect to any claim or               
poten�al claim in any bankruptcy proceeding, class ac�on securi�es li�ga�on or other li�ga�on or              
proceeding rela�ng to securi�es held in a client account.  

Financial Information 

Registered Investment Advisers are required to provide you with certain financial informa�on or             
disclosures about our financial condi�on. We have no financial commitment that impairs our ability to               
meet contractual and fiduciary commitments to clients, and we have not been the subject of a                
bankruptcy proceeding. 

24 
 



 

We do not have custody of client funds or securi�es or require or solicit prepayment of more than $500                   
in fees per client six months in advance.  

Requirements for State-Registered Advisers 

Ve�er Planning nor any management person has any disciplinary history to disclose, and does not have                
any rela�onship or arrangement with any issuer of securi�es. We adhere to high ethical standards, and                
strive to do what is in your best interests. The informa�on for our principal follows in the brochure                  
supplement. 
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Vetter Planning LLC 

22 Heritage Ct. 
Randolph, NJ 07869 

www.ve�erplanning.com 

(973) 638-2508 

Form ADV Part 2B 
Brochure Supplement 

March 8th, 2018 
 

Thomas K. Vetter, CFP® 

Principal, and Chief Compliance Officer 

This brochure supplement provides informa�on about Thomas K. Ve�er that supplements the Ve�er             
Planning, LLC (“Ve�er Planning”) brochure. A copy of that brochure precedes this supplement. Please              
contact Thomas K. Ve�er if the Ve�er Planning brochure is not included with this supplement or if you                  
have any ques�ons about the contents of this supplement. 

Addi�onal informa�on about Thomas K. Ve�er is available on the SEC’s website at 
www.adviserinfo.sec.gov  which can be found using the iden�fica�on number 2915764. 
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Educational Background and Business Experience 

Thomas K. Vetter, CFP ® 

Born: 1976 

Educational Background 
1998 – Bachelor of Science, Finance, Siena College 
CERTIFIED FINANCIAL PLANNER™, CFP® 1 

  - Cer�fied Financial Planner Board of Standards, Inc.  
 
Business Experience  
01/2016 – Present, Ve�er Planning, LLC, Principal and CCO 
07/2013– 12/2015,   Ve�er Planning, Principal 
06/2011 – 06/2013, Quadrant Capital Management, Senior Client Advisor 
03/2002– 5/2011,   Ve�er Planning, Principal 
 

Disciplinary Information 

No management person at Ve�er Planning, LLC has ever been involved in an arbitra�on claim of any                 
kind or been found liable in a civil, self-regulatory organiza�on, or administra�ve proceeding. 

Other Business Activities 

Thomas K. Ve�er is not involved with outside business ac�vi�es. 

Additional Compensation 

Thomas K. Ve�er does not receive any economic benefit from any person, company, or organiza�on, in                
exchange for providing clients advisory services through Ve�er Planning. 

Supervision 

Thomas K. Ve�er, as Principal and Chief Compliance Officer of Ve�er Planning, is responsible for               
supervision.  He may be contacted at the phone number on this brochure supplement. 

Requirements for State Registered Advisers 

Thomas K. Ve�er has NOT been involved in an arbitra�on, civil proceeding, self-regulatory proceeding, 
administra�ve proceeding, or a bankruptcy pe��on. 
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Information about Industry Designations and Examinations  

1 The  CERTIFIED FINANCIAL PLANNER™, CFP® and federally registered CFP (with flame design) marks             
(collec�vely, the “CFP® marks”) are professional cer�fica�on marks granted in the United States by              
Cer�fied Financial Planner Board of Standards, Inc. (“CFP Board”). 	
The CFP® cer�fica�on is a voluntary cer�fica�on; no federal or state law or regula�on requires financial                
planners to hold CFP® cer�fica�on. It is recognized in the United States and a number of other                 
countries for its (1) high standard of professional educa�on; (2) stringent code of conduct and               
standards of prac�ce; and (3) ethical requirements that govern professional engagements with clients.             
Currently, more than 72,000 individuals have obtained CFP® cer�fica�on in the United States.  

To a�ain the right to use the CFP® marks, an individual must sa�sfactorily fulfill the following                
requirements:  

● Educa�on – Complete an advanced college-level course of study addressing the financial            
planning subject areas that CFP Board’s studies have determined as necessary for the             
competent and professional delivery of financial planning services, and a�ain a Bachelor’s            
Degree from a regionally accredited United States college or university (or its equivalent from a               
foreign university). CFP Board’s financial planning subject areas include insurance planning and            
risk management, employee benefits planning, investment planning, income tax planning,          
re�rement planning, and estate planning;  

● Examina�on – Pass the comprehensive CFP® Cer�fica�on Examina�on. The examina�on          
includes case studies and client scenarios designed to test one’s ability to correctly diagnose              
financial planning issues and apply one’s knowledge of financial planning to real world             
circumstances;  

● Experience – Complete at least three years of full-�me financial planning-related experience (or             
the equivalent, measured as 2,000 hours per year); and  

● Ethics – Agree to be bound by CFP Board’s Standards of Professional Conduct, a set of                
documents outlining the ethical and prac�ce standards for CFP® professionals.  

Individuals who become cer�fied must complete the following ongoing educa�on and ethics            
requirements in order to maintain the right to con�nue to use the CFP® marks:  

● Con�nuing Educa�on – Complete 30 hours of con�nuing educa�on hours every two years,             
including two hours on the Code of Ethics and other parts of the Standards of Professional                
Conduct, to maintain competence and keep up with developments in the financial planning             
field; and  

● Ethics – Renew an agreement to be bound by the Standards of Professional Conduct. The               
Standards prominently require that CFP® professionals provide financial planning services at a            
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fiduciary standard of care. This means CFP® professionals must provide financial planning            
services in the best interests of their clients.  

CFP® professionals who fail to comply with the above standards and requirements may be subject to                
CFP Board’s enforcement process, which could result in suspension or permanent revoca�on of their              
CFP® cer�fica�on. 
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