Registration Procedures/Checklist

1. Form U4: Complete in full and submit to home office. Be sure there are no gaps in time for residential history and employment history. For any yes answers to the Disclosure questions, provide complete details on the DRP applicable page. Sign Section 15A (and 15C if applicable).

2. Registration Fees:       Make checks payable to Woodlands Securities Corporation
	Description
	Amount

	FINRA Registration Fees
	$100.00

	TX Registration Fee
	$35.00

	Other States: (inquire with Compliance)
	

	Fingerprint Card Fee
	$42.75

	Exams Requested: S6-$100; S7-$305; S24-$120;  S63-$125;  S66-$155;  S65-$165
	

	Disclosure Review - $110 if applicable
	

	Processing Fee
	$50.00

	Total
	$227.75


3. Fingerprint Cards: Process two fingerprint cards through any local fingerprinting capable facility (i.e. local sheriff office).
4. Former Broker/Dealer Form U-5: submit a copy of your Form U-5 from your previous employer along with your other forms.

5. Sales Associate Agreement: sign, keep a copy for your records, and return one original copy.
6. Confidentiality Agreement: sign, keep a copy for your records, and return one original copy.

7. Supervisory Procedure Memorandum: download a copy from the website so that you can be familiar with the firm's procedures and policies. Submit all signature pages only, including the Prohibited Acts, Regulatory Checklist, and Personal File Information (all towards the end of the document).

8. References: Complete the following section for us to contact your employers for the past three years to verify employment and return with your forms/fees:

	Employer
	Contact Person/Position
	Address & Phone Number

	
	
	

	
	
	


Submit all completed, signed forms to the Compliance Department at the Home Office -

10655 Six Pines Dr Ste 100, The Woodlands TX 77380, 281-367-2483

Ihendricks@woodlandssecurities.com 
Disclosure to Associated Persons when signing Form U-4

The Form U-4 contains a predispute arbitration clause. It is in Item 5 of Section 15 of the Form U-4. You should read that clause now. Before signing the Form U-4, you should understand the following:
1. You are agreeing to arbitrate any dispute, claim or controversy that may arise between you and your firm, or a customer, or any other person that is required to be arbitrated under the rules of the self regulatory organizations with which you are registering. This means you are giving up the right to sue a member, customer, or another associated person in court, including the right to a trial by jury, except as provided by the rules of the forum in which a claim is filed.
2. A claim alleging employment discrimination, including a sexual harassment claim, in violation of a statute is not required to be arbitrated under FINRA rules. Such a claim may be arbitrated at FINRA only if the parties have agreed to arbitrate it, either before or after the dispute arose. The rules of other arbitration forums may be different.
3. Arbitration awards are generally final and binding: a party's ability to have a court reverse or modify an arbitration award is very limited. 
4. The ability of the parties to obtain documents, witness statements and other discovery is generally more limited in arbitration than in court proceedings.
5. The arbitrators do not have to explain the reasons(s) for their award.  
6. The panel of arbitrators may include arbitrators who were or are affiliated with the securities industry, or public arbitrators, as provided by the rules of the arbitration forum in which a claim is filed.  
7. The rules of some arbitration forms may impose time limits for bringing a claim in arbitration. In some cases,

a claim that is ineligible for arbitration, may be brought in court.

I HAVE READ AND UNDERSTAND THE ABOVE DISCLOSURES AND AUTHORIZE WOODLANDS SECURITIES CORPORATION OR WOODLANDS ASSET MANAGEMENT, INC AND/OR THEIR EMPLOYEE(S) TO CONDUCT A BACKGROUND SEARCH* AS WELL AS REVIEW MY NFORMATION THROUGH THE FINRA/CRD/IARD SYSTEM

*A Consumer report will be obtained from a Consumer Reporting Agency (CRA) with the permissable pupose of employment or licensed registration.  If any adverse action is taken based on information obtained from the CRA, a separate Pre-Adverse Action Form will be supplied to the Applicant.  

____________________________________________________________________________________

 Signature                                                           Printed Name                                                       Date

____________________________________________________________

SS#                                                          Day/Mo of Birth

A Summay of Your Rights under The Federal Fair Credit Reporting Act (FCRA)

The Fair Credit Reporting Act (FCRA) is designed to help ensure that CRAs (Consumer Reporting Agencies, including credit bureaus and credit reporting companies) furnish correct and complete information to businesses to use when evaluating your application for credit, or insurance, or to employers or prospective employers.

Your rights under the Fair Credit Reporting Act include:

· You have the right to receive a copy of your credit report. The copy of your report must contain all of the information in your file at the time of your request.

· If you contest the completeness or accuracy of information in your report, you may file a dispute with the CRA and with the company that furnished the information to the CRA. Genrally both the CRA and the furnisher of information are legally obligated to reinvestigate your dispute as long as it is not frivolous.

· CRA's must correct or remove inaccurate, incomplete or unverifiable information in their files. CRA's must remove obsolete information in their files.

· If you are a victim of identity theft or are on active duty with the militar, you have more rights under the FCRA.

· Only those with a permitted purpose or with your express permission may access your file.

· Generally employers must have your express written permision to obtain your report.

· Any company that denies your application, or takes an adverse action against you, based on information obtained from a CRA, must inform you of the adverse action and must supply you with the name and address of the CRA they used.

· You have the right to a free copy of your credit report in numerous instances including when your application for credit or employment is adversely affected because of information supplied by the CRA. You can get a free credit report each year in any case.

· You may opt-out of lists provided by the national credit bureaus that are based on your credit file.

· You may sue under the FCRA for violations of the Act.

· Credit scores are available to you on request from from mortgage credit agencies and sometimes from mortgage lenders. There may be a fee for the score.

Official FTC Summary of Rights: http://www.consumer.ftc.gov/articles/pdf-0096-fair-credit-reporting-act.pdf
 

Disclosures
1.  List any Outside Business Activities in which you receive compensation other than through DAC (i.e. Retail store, Real Estate Agent, Insurance Agent, teacher, etc):

List Name of Company, Job Title, Address, Start Date, Duties, Hours Spent/Month, During Trading hours. 

___________________________________________________________________________

___________________________________________________________________________

2.  List any outside securities accounts you hold?

(list Account Registration, Account Type, Custodian & Address, Start Date, Type of Securities held; i.e. Mutual Funds, Stocks, Bonds, CDs, etc.)

Have you notified the broker to send duplicate confirms/statements to our Compliance Department?

Yes _____   No _____

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

3. List any public companies in which you are a director, senior officer, or 10% or more shareholder:
___________________________________________________________________________

___________________________________________________________________________

4. List all positions of securities you hold.  As of ________________ (Date): 
(attach an additional sheet if necessary.)
	Description
	Shares or Amount

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Personal File Information

Mailing Address:  ____________________________________________________________
__________________________________________________________________________

Home Address ______________________________________________________________
__________________________________________________________________________

EMAIL Address: _____________________________________________________________

Home Phone: (___)
____________





Move Effective Date:  ____________






Business Address: _____________________________________________________________

____________________________________________________________________________






Business Phone (___
) ___________








Move Effective Date: ___________







Spouse's Name: ________________________________________________________________ 










Spouse's Occupation:  ___________________________________________________________

Spouse's Employer:  ____________________________________________________________

Have you changed, added or terminated any outside employment since licensing. If so, complete 
to the information below: 

	Name and Address of Firm
	From

Mo/Yr
	To

Mo/Yr
	Position

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


(Use an additional sheet of paper if necessary.) 

Are you licensed with another broker/dealer (submitted a Form U- 4)? If so complete the information below. 

Name of Firm:  ________________________________________________________________











Firm ID#:
_________________________ 
 Phone No.: _________________________

Position: ___________________________
 Reason: __________________________________





Name of Firm: _________________________________________________________________


Firm ID#: __________________________
Phone No.: ________________________________

Position: ___________________________   Reason: 
_____________________________





Has this/Have these registration(s) been approved by The Company?

Yes _____ No _______. 
If so, by whom and when: 

